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OBIIHU MOJOXEHMUSI

Ha. 1. (1) Tosu npasuanmk YPEIKAA OpraHu3aumMaTa Ha J0KYMEHTO060poTa B MuHHO-
Feonomkkn ynusepeuter 8 rp. Codus napuuan no- aAony MI'Y  Ce.Usan Puncku®.

(2) lNpaBuanHuksT MMa 3a uen aa npuseae padorara ¢ gokymenture 8 MY ..Cs.MBan
Puncku™. B cnoteetcTBHMe ¢ HOpPMAaTUBHHUTE pas3nopeadn W METOAMYECKUTE M3MCKBAHWS Ha
Envnnata awpxasHa cuctema 3a ACNIOBOACTBO, 3aKOHA 3a CYETOBOACTBOTO M 3aKOHA 3a
C/IEKTPOHHUSA JAOKYMEHT M CNEKTPOHHUA NoanNuUc, 3a Aa ce OCHMIypH KadecTBeHO M CKCNEANTHUBHO
AOKYMEHTHO 0OcnyKBaHe.

(3) IpaBuanuksr € HEPA3pHUBHO CBLp3aH cbe Cuctemarta 3a JMHAHCOBO ynpaslieHHue u
koHTpos1 (CDYK) nedictBawa 8 MY .Ce.Upan Puncku™ u aKTyanusupana cbo0pa3Ho 3akoHa 3a
(unancoBo ynparnenue u KOHTpON B nybanunma cexrop (3DYKIIC), nocaeasanute u
CACABALLIMTE yKa3aHus HAa MUHHCTEPCTBOTO Ha (punancure (MD).

Y. 2. (1) Mpeamer va npaBuntuka ca:

I. PeawT 3a paGota ¢ BxoasUM JOKYMEHTH M JIBUIKEHUETO MM.

2. PenwT 3a cb3naBaneTo M OOPMAHETO HA BLTPELLHM M U3XOASA LN JOKYMEHTH U
ABUAKEHUETO UM,

3. Penwr 3a npuematne, usnasane u CLbXPAHABAHE HA CICKTPOHHW A0OKYMEHTH,
NOANHCAHH C YHUBEPCASIEH €/IEKTPOHEH MOATHC.

4. [lpasunara 3a Tekyuio CbXPaHABAHE HA JOKYMEHTH.

5. OBwmre npasuia 3a cberassme u OopmsiHe Ha JOKYMEHTH.

6. Penwr 3a cherassiHeTo, noanuceateTo u paboTara ¢ (pHHAHCOBO - CHETOBOHM
AOKYMEHTH, CbXPAHABAHETO W MO3BAHETO HA CYETOBOIHA uHdopmauus.

7. 3a;bIKEHMATA HA CIYKUTENUTE MO M3MbIHEHUETO Ha H3UCKBAHUATA KbM
NOKymeHT0O GopoTa.

(2) Pasnopenbure Ha TO3M npaBuanuk ce oTHacsT A0 BCHYKM cayxuTenu 8 MITY
~CB.WBan Puncku®, 10K01KOTO B 0TACIHM TeKeToBE He ¢ NPEABMACHO W3PHYHO APYTO.

Yn. 3. HactosiwmsaT npasunnmk e CTPYKTYPHUPAH B r1aBH U pa3jieiiv, KakTo ClieaBa:

3.1T'nasa [TbPBA
* Paznen . O6wm nonoxenus:
* Pasnen Il. Vnpasneuue na nokymentu

* Paszen lll. Ynpasnenue na sanucu

* Pazaen IV [Noassane u goctun

* Pasnen V. [Moanexawwm na CbXpaHeHue sanucu no CYK:

® Pazpen VI. Tekyuio cbxpansigate na JOKYMEHTH:

* Pasnen VII. OCHOBHM M3MCKBAHUA KbM CIIY’)KHTEJIUTE BbB BPb3Ka C OpraHM3aLmsTa Ha
JloKymeHToobopoTa:

* Pasnen VIIL IMewatu na MI'Y .Ce.MUsan Puncku:

3.2 I'naa BTOPA

*  Pasgen I. O6um npasuna;

* Pasnen II. lpuematne Ha enextponum AOKyMeHTH noanucanu ¢ YEIT ;

* Paspen III. Peructpupane na enexrponnu JOKYMEHTH noanucanu ¢ YEIT:

*  Pasnen IV .Cwv3nasaue, noanucsane u M3MpaLlaHe Ha U3XOAALLM JOKYMEHTH M0
C/IEKTPOHEH MbT;

* Paspen V .Tekyuwo n apxusHo cbxpanssane Ha €NIEKTPOHHH JOKYMEHTH MOANMMCAHH
e ¥EH:

3.3 I'nasa TPETA
*  Paznen |. O6wm nonoxenus:
*  Pasnen Il .Oruernoct 8 MI'Y ..Ce.UBan Puncku:



* Pasgen Ill. CuetoBoanu AOKYMEHTH;

* Paspen IV. O6uu fpashiia 3a CbLCTaBAHE W OPOPMSHE HA MLPBUYHK CYETO-
BOAHH JoKymMeHTH B MY _Ci.MBan Puncku®;

* Pasnen V .Bropuunu cuetosoanu JIOKYMEHTH:

*  Pasnen VI. Tunosu JOKYMEHTH:

* Pasaen VII .Cbxpansigane u nonssane Ha cueToBoAHATa HHPOPMaLKs:

3.4 lombanunrennn pasnopentn
3.5 Bakountennu pasnopeatu

IVIABAII'B P B A

PA3JIET ITHPBH OB TTOJIOXKEHMS

Hn.4.Jlenosoanara obpaGorka Ha AOKYMEHTOODOPOTA  OCBLIECTBABA  4Ype3  3BEHO
wAenosoacrtso curnacio CUCTEMA  3A YIIPABJIEHUE HA KAYECTBOTO /ISO
9001:2008/ u  BkatOuBa:

e |lenna npoueaypara

* ObGnacr Ha npunoxeHue

*  OtroBopHocTH

*  Jlokymenru

* Tepmunu u onpenenenus

e JleitHocTH

* YnpapneHue Ha 10OKyMEHTH

Y. 5. Hacroswara [Mpoueaypa no ynpasnenuero uma 3a 1en aa perinameHTHpa oOXxBara,
PeAa M M3MCKBaHMATa npu  paspaGoTsane, oaoGpsBate, YTBbPIKAABAHE, CbXpaHeHHe,
PasNpOCTPaHEHHE U M3MEHEHME Ha J0KyMeHTHTE W 3anucuTe 8 MI'Y . .Ca. MBan Puicku™.

Yn. 6. Msucksanuara va nacroswara Mpoueiypa 1o Ka4yecTBOTO €a BAJMAHM 32 BCHUKM
3BEHA Ha
MI'Y . .Cs. UBan Puncku™. T ce fpHAara 3a BCHYKH JIOKYMEHTH W 3aNMCH, KOWUTO C€ ynpap/isiBat
or Cucremara 3a ynpasieHue Ha KauecTBOTO (CYK), untupann ca 8 HK u Beuuku poreunm
AokymeHTH Ha CYK u umar shausnue BbpXy onpeaenenute npouecn Ha CYK B yHusepcurera.
[pouenypara He ce npunara 3a ynpasnenue na (pHHAHCOBO-CHETOBOAHA 10KYMEHTALIUS.

Un. 7. Pektop — onoGpssa u YTBbpAAaBa HapbuHuk no kauecTsoto. mpoueaypu w
AOKyMEHTH 1o Ka4ecTBoT0 Ha CYK YIIP — otrosaps 3a paspaGorsane. NpoBEpKa U yNnpagp/ieHUe Ha
AokymeHTute Ha CYK

Yn. 8. CYK - Cucrema 3a ynpasnenue na kauectsoto YIIP - YirbaHomoleH

HIpEACTABHTEN HA pbKOBOACTBOTO. HK- Hapbunuk no kauecso
PA3JIEJI BTOPH Y npasnenue na JOKYMEHTH

HYn. 9. Jlokymentn mna Cucremara 3a ynpas.ienne Ha wkauectBoro-Cucremara 3a
ynpaeieHue Ha kadecTBoTo Ha MI'Y . CB. MBan Puncku™ e JOKYMEHTHUpaHa B CbOTBETCTBME C
H3MCKBaHMATA HA MEKAYHapoaHHua ctanaapt [SO 9001:2008.CYK sriousa:

. Hapbunnk no kauecrsoro- HapsunuksT no kauecTBoTo € 0OCHOBEH JOKYMEHT Ha
Cucremara 3a ynpasneuue Ha
KauecTBOTO, B KOWTO ca paspabOTeHH MONMTHKATA M LIEJMTE N0 KAYECTBOTO. KAKTO M BCHHUKM
NPOUECH U AeHHOCTH, u3BbpwBanu 8 MI'Y _ Cs. Mean Puncku’. HapbunuksT e npeanassauen 3a
paboTeLMTe B yHUBEPCHTETA, HO MOKE a Obje MPEAOCTABAH M HA TPETH 3aMHTEPECOBAHM CTPAHMU
C/lell NPEABAPUTENTHO paspeLieHUE OT PbKOBOACTBOTO.



. [Ipoueaypn no kauecrsorto- [lpoueaypure no kauectsoro npe/acTaBsBar
KOHTPOJIMPAHK ITMCMEHU JOKYMEHTH.
PaspaGorenure npoueaypm no kauecrsoro ca 3a0bIGKHUTENHHN 38 BCUYKH OPraHH3aLMOHHM
3BCHA Ha yHUBepcuTeTa. BriaoueHu B CYK,
® PaGoruu uncrpykumn- PaspaGoTsar ce npu Hysaa kum TekcroseTe B Hapbunuka no
KaueCTBO, ynpassBalld OCHOBHUTE NPOLIECH, KOMTO nporuuar 8 MI'Y , .Cs.MBan Puncku™.

*Oneparusun AOKYMEHTH 10 KAUeCTBOTO- JIOKYMEHTUTE N0 KAa4eCTBOTO ca JOKYMEHTHTE
/hopmynsipu, Gnaviku W ap./, kouto ca PaspaboTeHH KbM MPOLEAYPHTE MO KAUECTBOTO M ce
M3MOAI3BAT 32 TOKYMEHTHPaHe Ha NPOLIECHTE /reHepupaHe Ha 3anucH/.

Hn. 10. Bwrpewmnn (aamMunucTpaTHBHM) AOKYMEHTH-BBLTPELIHWUTE  [IOKYMEHTH
BIIOUBAT BCUYKKM AOKYMEHTH, HEOOXOAMMH 3a yNpaBieHUeTO Ha YHUBEPCHUTETA, 3@ NPaBUIHOTO
NpoTHYaHe Ha NpouecHTe B Hero — npaBHJ’IHHLlH, 3'(1”03{.’,:[!’1 W ap. B'i:-TpELlIHHTE JAOKYMEHTH He
o0xBalaT 10KymeHTanHaTa 6a3a BbB BpBb3Ka ¢ yueOHaTa aeiHOCT. pernamMenTupana cue 3akona 3a
BrCLIETO 0bpasosanue. Burpewnure nokymentu MOKPHBAT IOKYMEHTHUTE, KOMTO CE CLCTABAT W
CbXPaHABAT BLB BPb3KA aJIMMHUCTPUPAHETO HA AeiHOCTUTE HAa YHHUBEpCHTETA.

Hn. 11, BbHWHE 20KYMeHTH-BbHILKMTE AOKYMEHTH Ca OHE3M JOKYMEHTH, KOUTO HE ce
CbCTABAT OT yHMBEPCHTETA W YHUBEPCHTETCKATA AJIMUHUACTPALMA, B T.4. BCHYKW BbHLIHM
NPUIOIKMUMH M3MCKBAHMA HA 3aKOHOAATE/NHHTE M APYFUTE OBAACTEHM OpraHu (M3NbBAHUTENHA
BNACT. MHCTUTYLMWU NO aKPEAMTAUNA W APYrH Oprauu B cepata Ha BMCLIETO obpaszoBaHue u B
obsiBeHaTa chepa Ha AEHHOCT — 3aKOHM. Hapea0u, akToBe 1 ap.).

H4n. 12. Cu3nasane ma gokymentn no KauecTBO-PazpaboTBaHeTo M Cb3naaneTo Ha
AOKYMEHTH 10 ynpasijeHue Ha kauectsoto B MI'Y ..Cs.Mean Puncku™ MPEeMHHABA MPe3 ClIeHUTE
eTanu:

®  [JIaHMpaHe;

® paspaboTBaHe;

®  CBIIaCyBaHE W yTBbLPKAABAHE:

®  PEruCTpHUpaHe W pa3npocTpaHeHUe:;

®  CbXpaHeHWe W yrnpaslieHue.
M3MEHeHHe:
M33EMBAHE HA HEAKTYaIHM JOKYMEHTH;
YHHLLOXKABAHE HA HEAKTYAHH JOKYMEHTH,
Y. 11. Opurunanst Ha Beuukw AokymenTin o1 CYK ce cbxpaHsBa Ha XapTuen HOCHTE
CbC CBEI MOANMC W NEYaT HA YTBLPAMAMAT MM PEKTOP HA YHUBEPCUTETA, M B C/ICKTPOHEH BAPHAHT.
PasMpOCTPaHEH 3a NO3BAHE OT 3aMHTEPECOBAHHMTE CIIYIKHTENN HA YHUBEPCHTETA.

Hn. 12. Jlokymenture B enekrponna (opma ca B PDF dopmar, koiito He nosponssa
HEKOHTPOIMPYEMH NPOMEHN W M3TpHBaHE HA MH(OPMALIMS OT JHLA. KOUTO He ca ¢ npasa 1a ru
MpaBAT.

Yn. 13. (1) JlokyMeHTHTE ce cb3aaBaT Bb3 OCHOBA Ha 3anoxenute [Nonuruka v uenu no
KA4ECTBOTO, KAKTO W Ha 6a3a Ha KOHKPETHM BL3HMKHAMH HYIKAN B Npoleca Ha pabora.

(2) Cb3naBaHeTo MM M3MEHEHMETO Ha Beue CHUIECTBYBALL JOKYMEHT C€ M3BLPLIBA MUCMEHO C

O/L 04_01/01 - Ipennoxenne 3a chinasane/usmencune na Aokyment. Te3un npeanoxenus ce
noaasat 10 uan ot YTIP, koHTo uma anrakumenTa aa nperieaa nocTbiuanTe MPEANIOKEHHS 1 J1a
¥ CBEAC 110 3HAHHETO HA PLKOBOATCBOTO, KOETO Ja Pa3snopean MpOMEHUTE WM M3FOTBSHETO Ha
HOB JIOKYMEHT.

(3) lonasaneTo Ha npeANIOKEHNATA 3a POMSIHA H CBEKIAHETO MM 10 3HAHUHETO HA PBLKBOACTBOTO €
Bb3MOXKHO 1a ObJ€ HanpaBeHO MOCPEACTBOM W3MNOJ3BaHE HA C/ICKTPOHHA MoWa ¢ uea no-a00pa
onepaTuBHOCT Ha paboTara.

(4) B Tesu caysau nortebpicaaBaHeTo Ha NPEANOKEHUTE MPOMEHM CbLIO €€ NoJay4aBa [0
C/ICKTPOHHA TOlla, KaTo ciaeA ToBa 3aabikenue Ha YIIP e na Hanpasu npuerute npomenu s
CbOTBETHHUTE (paiinose.

(3) Tlpn npomsana B chaBpKAHUETO HA AOKYyMEHTAUMATA, uyacT oT CYK. TpsbBa jaa ce npomews u
BEpCHATA Ha NOKYMEHTA, CbOTBETHO JaTarta, Ha KOSTO € npveta npomsiHata. YIIP e anbkeH aa



YBEAOMH BCHYKM 3aHHTEPECOBAHM 1MLIA 32 M3BBPLLIEHHTE MPOMEHU B IOKYMEHTALMATA, KAKTO M /14
3AMEHH HEaKTyaTHUTE BEPCHM HA €NEKTPOHHMUTE JOKYMEHTH ¢ HOBH.
(6) Heakryanuure Bepcuu or AOKYMCHTaLMATA Ce CbXpaHABaT 3a CPOK OT €AHA FOAMHA B
CliCUManHoO ch3aaneHa 3a Tosa aupextopus “1SO 9001/Archive.
(7) MBuxenuero Ha PETHCTPHUPAHUTE AOKYMEHTH Ce W3BBLPLIBA MpH ChassaHe Ha ClIeAHUSA pea:
HokymenTuTe ce chanasar Bb3 ocHOBa Ha 3anoxenure [loanTuka W uenm No KauecTBOTO. KAKTO M
Ha 0as3a Ha KOHKPETHU Bb3HMKHAIN HY#C1M B mpoueca Ha pabora.
Ha. 14. To npeanasznavenue u CbAbpianue AokymeHTHTe 0T CHeTeMara 3a yYnpasieHue Ha

KauecTBOTO, M3non3sanu B Opranmsauusra ca:

* Hapbunuk no kauecrsoro /HK/, koiito ceabpka Hoanruka u nenn no
Ka4eCcTBOTO;

* Ilpouenypu no kauecrsoro /IK/:

* IHIK04_01-Ynpasaeuue na AOKYMEHTH M 3anucH;

1K 07_01-Ynpasaenue ua ocnonure npouecwu;

* MK 08_01-Burpewnn oauru;

* K08 _02-Ynpaenenue na HECLOTBETCTBALL NPOAYKT/yeayra;

e IIK08_03-Kopurupamm un MPEBAHTHBHHN JCHCTBHS;

*  PabGorum unerpykunn

* OneparuBuu nokymenTn (O/1) — ®opmyasipu, npeasuaenn 3a nsikon or
3anuenre Ha CYK, konro ca npuiaoxenu koM Hapwunnka nian kum
crorsernara Ilpoueaypa no kauecrsoro;

* 3anucu no kavecTsoToO

* Hopmarusumn nokymentn

Un. 15. JlokymeHnTture CHALPKAT CAEAHUTE 3a0bIKUTEIHW €1EeMEHTH- HAMMEHOBAHME HA
Opranusaumnsra — MI'Y .Cs.Msan Puackn™, ume na nokymenra: HOMEp Ha Q0KymeHTa — DyKBeHa
niaeHtudukaumns u undpu: BEPCHA HA NIOKYMEHTA: JaTta Ha M3rOTBAHE HAa NOKYMEHTA: nopeaHa
CTpanuua Ha nokymeHta. Ciea npukIOuBaHe Ha paboTaTa no onpeaeneHa npenucka, BXOISLHTE
W M3XOLALLM LOKYMEHTH ce 00paboTBaT 3a TekyLuo CbXpaHeHHe,

Ha. 16 HapbuuukbT no kauectsoto n cvoTBeTHUTE [1pouesypu no kauecTBoTO ce M3roTBST 1
fiposepsisat ot YIIP, koiro Tpabea na ru ceene no 3HAHUETO HA PbLKOBOACTBOTO. Beuukn
Aokyment B MI'Y | [Ce. UBan Puncku® ce YTBbpAIABaT OT pektopa. Beuuku npuern npomenn
WIH  HOBOM3TOTBEHM JHOKYMEHTH TpsabBa saa Obaar PasnpoCTpaHeHH B yHUBEPCHUTETA OT
YIIP,HeroBo e u 3aanmkeHneTo na NpepaboTH HenpueTHTe OT PLKOBOACTBOTO NPOMEHH /aKo uma
TakuBa/.

Yn. 17. (1). Beuuku YTBBPACHH OPHIMHANK HA MpoueaypUTe W AokymenTHTe oT CYK ce
CbXpaHABAT B €AMH OPHIMHAN —HA XapPTHEH HOCHTEN, ChC CBEK MOAMNMUC W NevarT Ha YTBBPIHIINS TH
PEKTOp Ha YHHBEPCHTETA M B €NCKTPOHEH BapHaHT, PasnpocTpaHeH 3a non3BaHe OT BCHUKH
SAHHTEPCCOBAHM JMLA NOA pOPMATa HA HEKOHTPOAMPAHHU Konus. B CAyHaH 4e JANbKHOCTHO JULE
(CIy’KUTEN B yHHBEPCHTETA) ChXPAHABA KOMME OT JACH OMEpaTUBEH NOKYMEHT. CBUIOTO Cien
fonyyaBaHe Ha CbOOWIEHME 3@ MPOMAHA WAM OTMSHA Ha BEPCHATA € JNBKHO 18 YHHILOAH
HEBAIMIHUTE MIPA3HK EK3EMIIAPH. AKO CbXPaHsBa Takuea. BB CAy4aH 4e ce Hanara Cb3aaBaHeTo Ha
XapTHEHO Komue OT aoKymeHT Ha CYK, ciea pasneyarsaneto a nbpsara my crtpanuua YIIP
3aIUCBA HA PbKA “HEKOHTPONMPYEMO KOMME, BANMAHO KbM ........... .. Tora o3nauapa, wue
XAPTHCHHUTE KOMUs Ca BAIMAHN KbM MOMEHTA HA THXHOTO pasnevaTBaHe W He ce KOHTPOJMpAT OT
YIP. C uen no-p06pa npocieanmoct Ha PasnpoCTpaHeHUTe KONMUs Ha aokymeHtaumsata ot CYK
ce noaxbpka O/1 04_01/03 — JIner 3a pernerpauns ua u3MenennsiTa u abonarure ot YIIP.

(2). Cb3naBaHeTo Ha XapTHEHW KOMMA CTaBa camo B KpaeH Cay4ai. npu OAMTH M C M3IPUYHOTO
0a00penmne Ha pektopa. Chen NpUKIIOYBaHe Ha padoTa € XapTHEHOTO KOMME. CBUIOTO ce
yHuuosxkasa ot YIIP unu ot ynbaHoMoUIeHo OT Hero nuue.



(3). Bepcusira u narara ua aktyannoct ma HapBLYHUK/NPOLEYpa MOJKE /1a Ce Pa3uuaBa OT Task Ha
OTAeNHKUTE 00pa3um, npousTuyatum ot tax. YIIP PEFMCTPUPA BCUUKH YTBLPAEHW A0KYMeHTH B O]
04_01/02 — Perncrop na AOKYMEHTHTE, KAaTO CbXPaHsBA W aKTyalHATA BEPCUS HA TO3M perucTbLp
Ha XapTHEH HOCHTE.

(4). Hokymenrure ot CYK Bausat B cuna ot ACHA Ha yTBbPIKAaBAHETO MM OT pekTopa. Chen Tosa
saineikenue Ha VIIP e na apxusupa HCAKTYAMHHTE BEPCHM HA AOKYMCHTHTE M [a I'M 3aMEHM ¢
HOBHUTC TaknBa, KAKTO W 1a 3an03Hae BCHYKH, paboTeUu B YHHBEPCHUTETA, UMALLM OTHOLLIEHHE KbM
CVYK ¢ HoBuTe Bepcuu u AokymeHTH. YIIP u3rotes Cnuchbk Ha Anuata. KOMTO MMAT A0CTHN 10
CACKTPOHHHTE BepcHM Ha aokymeHTaumsTa no CYK B cBoGoana (hopma.

HUn. 18. (1) Hsmenenuero ua peue ChUIECTBYBALL JAOKYMEHT C€ M3BBLPLIBA C MOMBABAHETO HA
OJ104_01/01 - Ipeanoxenne 3a cub3naBane/ nivenenme Ha apoxkyment. Te3u npeanoxenus ce
noaasat 10 uan ot YIIP, koitto uma anraxumenta aa Mperaeaa NOCTLIMANTE NPEAIOKEHUS W 1A
W CBEAC 110 3HAHMETO Ha PEKTOpa, KOWTO aa pasnopes NPOMEHUTE WM M3TOTBAHETO HA HOB
AOKymeHT. [lonaBanero Ha npeanoxenmsita 3a NMPOMAHA M CBEKAAHETO MM A0 3HAHHETO Ha
PPKBOACTBOTO € BL3MOKHO Ja Objle HANPaBEHO MOCPEACTBOM M3MOA3BAHE Ha CJIEKTPOHHA MOLA ¢
uen no-ﬂoﬁpa OQMNEPATHBHOCT Ha paGOTaTa. B Tesu ciydau NOTBbLPWAABAHETO Ha NpeANoOKeHHTE
MIPOMEHH CBULIO €€ MNOoJy4aBa Mo eNEKTPOHHA MOLA, KATO CleA TOBA 3aAb/KeHHe Ha YIIP ¢ na
Hanpagn NpUETUTC NpomeHu B CbOTBeTHMsS (haiin/ose. [Ipn npomsina B ChbabpKaHHETO Ha
AOKymenTaumaTa, vact ot CYK tpabsa na ce npomens u BEPCHATA HA JOKYMEHTA. CbOTBETHO
Aarara, Ha KOSITO € NpueTa NpomsHaTa..
(2) Ipwu paspaGorsane Ha m3usno Hosa BEPCHsl Ha BCHYKK nokymeHTH oT CYK. Te cneasa na
MPEMUHAT  MOBTOPHO yTBbpXKAaBaHe oT pektopa. YIIP e jbken na YBEAOMH  BCHUKH
SAMHTCPECOBAHM ML@ 33 M3BBPLICHUTE MPOMEHM B AOKYMEHTALMATA, KAKTO M Ja 3aMeHw
HCAKTYalHUTE BEPCHM HA ENEKTPOHHHMTE JOKYMEHTH ¢ HOBH. Heaktyanuure sepcum ot
AOKYMCHTALMATA C€ CBXPAHSBAT 33 CPOK OT €AHA FOAMHA B CHELMANHO Ch3AAAeHA 33 TORA
AupexTopus “ISO 9001/Archive™.

Yn.19. (1) 3a nokymenTure cbhe CTapH BEPCHHM. KOWTO €a 3aMEHEHHU C HOBM, CE apXMBHMpa
CAWH opurvHan B apxuBa Ha YIIP ¢ npeaxoanure BCPCHH. @ OCTAHAIMUTE M3I3ETH KONUs ce
yuuuoxkasat ot YIIP unu ot apyro ynwanomoweno or PEKTOPA AIbAHOCTHO JHLE.
(2) Ilpn apxuBupaneTo ce nocrtass neuar “HeBaamaen” ¢ 1ata. Uve i MOANKUC HA apXHUBUPAHS
AokymenTa. Criel u3THYAHE HA ONpeeNcHUs apXHBeH CPOK, OPHIMHAIUTE HA apXHBUPAHWUTE
AOKYMCHTH C€ YHHLLOKABAT C NPOTOKOA B cBOGOHA hopma.

Yn. 20 (1) Mpeasun cneumndmkara na aeiinoctra Ha OpraHu3auMaTa, Ce Ch3naBar U
YNPaBJABAT TrOJAMO KOJIMYECTBO AAMWUHUCTPATHBHM JOKYMEHTH, HEOOXOAMMM 32 MPaBHIHOTO
IPOTHHAHE HAa OCHOBHUTE nNpouecH B yHWBEpcHTeTa. B cTpykTypata Ha yuuBepcuTeTckaTa
AAMHHUCTPALMA € Ch3aancH oTaen . JIen0BOACTBO™, KOHTO ¢ NPsiKo aHraupaH ¢ ynpasieHHeTo Ha
BbTPELIHHTE 10KYMEHTH.

(2) JleiiHOCTHTE W OTrOBOPHOCTHTE HAa CAYXKHTEAUTE B OTaeia ca pasnpeieneHn B ClieaHuTe
HanpaBJIeHUS:
b anCMal'le. 3aBCiKaaHe H pasnpeaeieHHMe Ha BXOAAULA M M3XOAALILA KOpECnoHAeHLLMS Ha

YHHUBEPCHUTETA;

* M3sewaane Ha 3anoBeaM W pasnpeaeieHHe N0 CLOTBETHHTE 3BEHA;
* 3asexaane, o6paboTsaHe, CbXpaHeHHe ¥ apXHBHpPAHE Ha JOKYMEHTHTE B JIENI0BOJICTBOTO:
* OcbuiecTBsBAHE HA BPB3KKM CbC CHYKHTEIMTE OT KaTeApHTE M daxkyarernte  Ha

YHHUBEPCHTETA.

(3) Cnomaratesna QyHKUHS 10 OTHOLICHHE HA YNIPABACHHETO Ha a/IMUHUCTPATHBHUTE AOKYMEHTH
UIPasT W aAAMUHACTPATHBHUTE CNYIKNUTEIM KbM Pa3sNUYHUTE KATEAPHU HA YHMBEPCUTETA, KOMTO ca
CBBHP3BALLOTO 3BEHO MEIKLY ODLLOTO JIENOBOACTBO, KATEAPUTE M TEXHUTE (haKyNTeTH.



(3) Kbm oraenuure (akynreru aeiictear camoctostentm AENOBOAHM 3BEHA, KOUTO Moanomarar
padoTata Ha LEHTPAaJHOTO ACNOBOACTBO M OCHLICCTBSABAT o0cnyxkBaHeTo B TpuTe (hakynrera Ha
YHUBEPCUTETA.

(4) C ornen cneunukara Ha aeiHocT Ha OpraHH3aUmMaTa. B ACNOBOACTBOTO €€ aAMWUHUCTPUpAT
Pas/Mtiii TUNOBE JOKYMEHTH, KOUTO C€ MHACKCHPAT M HOMEPHPAT ChINIACHO CC/IHATA CXEeMA:

I. PexTopcku 3anoBeam- cueTaBsaT ce B TPH €K3eMNAsipa. 3anoBeara ce Mnojanucea oT
PEKTOP/3aM.peKTOp, MOANeYaTBa ce M ce CbXpaHaBa B 1e10B0ACTBO. OcTaHanuTe eksemMnaspu ¢
rpud .BAPHO C© OpMrMHana” ce pasnpoCTPaHsBAT 10 3aUHTEpECOBaHUTE nMua (Koraro e
HEOOX0MMO ce Konupar M PasnpoCTpaHaBaT MOBEYE EK3IEMIIAPU OT [MUETO, KOETO M31aBa
3anosenta). Ha sanoseanrte B 1onuus 5B Brba ce OTBEARIBAT MHMLMANHTE Ha JMLETO. KOETO
H3rOTBA 3aMOBEATA W 3BEHOTO, KbM KOETO MPHHAICIKH.

2. 3anoBean 3a KOMaHAMPOBKH B crpanara-To3u Tun 3anosenn ce w3masar B 7aBa
CK3EMIIAPA, NOAMMCBAT CC OT PEKTOP/ 3aM.PEKTOP, MOANEHATBAT CC, H3BEKIAT CE B ACIOBOACTRO.
CAHHMAT CK3EMNAAD CE CbXPAHSBA B /ICNOBOACTBO, & APYFUST Ce BPbUBA HA 3aHHTEPECOBAHUTE
CTpaHM.

3. 3anoBean 3a KOMaHAMPOBKH B uykOnHa-TO3M TN 3anoBe/M Ce W3AaBaT B YeTHUPH
WK TIOBEUE CK3EMIIAPA, NOAMNMCBAT CE OT PEKTOpP/ 3aM.PEKTOP, MOANEYTBAT Ce, U3BEHAAT Ce B
ACTIOBOACTBO, CAMHHUAT EK3EMNIAD Ce ChbXPaHABA B JEJ0BOJCTBO. BTOPHAT €€ CbXpaHsBa Npw
CeKpeTapkara Ha pEKTOp MW CLOTBETHUS 3aM.PEKTOP, @ OCTAHAIMTE Ce BPLUBAT Ha
KOMaHAMPOBAaHUTE JinLia.

4. JIOKyMeHTH BLB Bpb3Ka ¢ TPya0BH MPaBoOTHOLWIEHUSE (TPYJ10BH J0r0BOpH,
AONBIHHTEINM cnopasymenus u Ap.)- To3n THN 3an0Bean W N0KyMEHTH ce M3aasaT B HETUPH
WM TOBEHE EK3EMIIApa, MOAMNMCBAT Ce OT PEeKTOP, IN.CYETOBOAMTEN. YOBELLKM pecypeu u
CAYIKUTEN, U3BEIKAAT CC B ACNOBOACTBO, EAMHUAT EK3EMNIAP CE ChXPAHsBA TaM, a apyrure ¢ rpud
«BAPHO C OpuruHana” ce npeasat cpeuty noanuc Ha TP3 u otaen YP.

5. JlokyMeHTH BLB BPb3Ka ¢ TPYIOBH 1PABOOTHOLICHHS (3anoBean 3a Ha3HAYABAHE
H 3a npekpatsiBane Ha TPyAOBH 10roBopu)- To3u Tun 3anosean ce u3gasar B HeTUPH
CK3EMILIAPA, TMOAMMUCBAT CE OT PEKTOP. I.CYETOBOAMTEN W HOBELIKH pecypeH , M3BeNaT ce B
ACNOBOACTBOTO, CAHHMAT CK3EMIIAD NOANCHATAH CE ChXPAHABA TaM. a APYrHTe ¢ rpud ..BsIpHO ¢
OpHruHana™ ce npenasar cpewy noanuc va TP3 u oraen YP,

6. JlokymenTn BbE Bpbika c Tpyaosn npasoorHowenuss kbm HUC (rpyaosu
AOTOBOPH, NONBLIHUTEIHH criopasymenust u ap.)- To3u THN 3anosean 1 JIOKYMEHTH Ce U3aBar B
HCTHPH WK NOBEYE EK3EMIIAPA, NOANMUCBAT Ce OT PEKTOP, I1.CHETOBOANTEN, HOBELLIKH pecypeu u
CAYIRUTEN, HIBEHKNAT CC B ACNOBOACTBO. CAMHUAT EK3EMIISP CE MOANEYATBA M CbXPAHABA TaM. a
ApYTHTE C rpu( ..BIPHO ¢ OpuruHana™ ce npeaapar cpeuty noanue va TP3 u oranen YP.

7. JlokymenTH BLB Bpb3Kka ¢ TPya0BH npasootTuomenuss kbm HUC (3anosean 3a
Ha3HAYABAHE M 32 NPEKpATABAHE HA TPYAOBH A0roBopn)- To3u TN 3anoBean ce W3iaBaT &
HETHPH MM NOBEYE EK3EMIIAPA, MNOANKCBAT CE OT PEKTOP. I1.CHETOBOAMTEN, HYOBELIKH pecypcu.,
M3BEHAT CC B ACNOBOACTBO, CAMHMSAT CK3EMNIAD MOAMEHATAH CE CLXPAHABA Tam. a JAPYIuTE €
rpud ,.BAPHO ¢ OpurMHana™ ce npeaasar cpeuty noanue Ha TP3 w oraen YP.

(5) Beuuku ropeonwcanu TNoBe AONKYMeHTH ce PETUCTPUPAT M MHAEKCUPAT B LEHTPAIHO
ACNOBOACTBO, KATO TAXHOTO NOJIyHaBaHe OT CLOTBETHMS CIYIKUTE CE YA0CTOBEPSIBA ¢ MOAAraHe Ha
MOAMKMC M OTOeNsA3BaHe HA jaTata Ha nosyvasane u Gpos MOJIYHEHU EK3EMIIAPH (nanp. . uves
oama/ noonuc npu noayuasane ). Tesn ot6ens3Banus ce NpasaT B HAPOYHA TETPaAKa (AHEBHHK) B
cBOGOAHA (popma, KOSITO Ce ChbXpaHsiBa B LIEHTPAIHO AC10BOACTBO.

(6) Korato nonyuaBaneto Ha onucaHute 10KyMeHTH ce M3BBPLUIBA OT cekpeTap/ ANOBOAMTEN OT
ACKaHAT, (huinan, AENapTamMeHT W € HEroBO 3AAbIKEHHETO A4 I'H Mpeaaie Ha CbOTBETHUTE KpaHHHM
floflydarein, lokymenrure ce perucrpupar 8 Ol 04_01/09 u ce npenasat cpeuty noanuc.

Hn. 21. (1) lokyMeHTH ¢ BbHIICH NPOM3XO0/ NPEACTABASBAT BCHUKH BbHLLHM MPHIOIKUMH
M3UCKBAHUA HA 3aKOHOAATE/HWTE M APYIHTE OBJACTEHW OpPraHu (3aKOHOAATEN, M3MbJIHMTENHA
BIACT, HHCTUTYLIMM NO aKkpeAWTaLUMs W Apyru oprann B cepata Ha BUCLIETO 0Opa3oBaHWE W B
obsiBeHata cepa Ha ACHHOCT — 3aKOHM. HAapeAOM. NOCTAHOBACHMS. aKTOBE M 2p.). KOWUTO ca
3aABDKUTCAHNY M KOUTO pbKOBOACTBOTO Ha MI'Y e npueno na Gvaar cnassanu. 3a ocurypsisaHe Ha
HeoOXoAnMHTE BbHWHM 10KyMEHTH C/lel NYOANKYBAHETO MM B JlbpiKaBeH BECTHUK CAYKHUTENUTE



M3MON3BAT Clieunanu3npana npasHa MHGOpMaLMOHHa CUCTEMA, KAKTO M HanWyHata 0asa aaHHM B
Wureprer. TMomnbpka ce s CJICKTPOHEH BAapHAaHT crnuchK (B CBOGOHA (opma) ¢ ocHosHata
fIpUokMMa HopMaTheHa Gasa, kacaewa aeiiHocTTa Ha yausepeuTera. CriMehKbT chabpika camo
OCHOBHHMTE HOPMATUBHM aKTOBE M He MpeTeHaMpa 3a n3uepnareatoct. Cpeuly HaMMeHOBAHHETO i
AA4TaTa Ha BAM3aHE B CMJIA HA HOPMATHUBHMS aKT B crneunanHa rpada ce nombABaT  AMHKOBE
(1MPEKTHU BPB3KM) KbM Haii- AKTyanHara BEpCHs Ha HOPMATHBHWS akT. B Cly4daH, ye He ca
PETHCTPHPAHN B UMTHPAHMSAT CIIMCHLK. HOPMATHBHUTE AKTOBE, NPHETH OT 3aKOHOAATENEH W Apyr
HOPMaTHBHO OnpejeneH oprad, ce HACHTU(HUUMPAT OT KomnNeTeHTeH FOPHUCT, M3M0M3BaH OT
OPTaHU3ALMATA UPe3 M3NON3BAHE Ha IOpPHAHYECKH porpamu u Hanuunara 6a3a B Mureprer. [lo
CBLLMAT HAYKH Ce C/IEM 3a TAXHATA AKTYANHOCT,

(2) 3anbmkenne wa YIIP u IPEKUTE PLKOBOJMTENM B CHOTBETHUTE OPraHM3ALMOHHM 3BEHA Ha
YHUBEPCUTETA € 1a N0BEXAAT 0 3HAHMETO HA BCMUKM SAMHTEPECOBAHM JIMLA W CAYKUTEN
NPUIOKMMUTE HOPMATHBHU M APYrH NOKYMEHTH, KOHTO OPraHM3auMATa € ATbKHA MM € npuena aa
Craspa. YBeOMABAHETO CTABA MUCMEHO MM YETHO. B AnbikHOCTHATA XapakTepHeTHKa Ha Beeku of
paboTelunTe B opranmsaumaTa e 3anoseno AO KOJIKO TOH/TSI uma 3aabikeHue 3a HACHTU(DHKaLKA.
AKTYAMM3AUMA M KOMYHMKAUMS HAa  (PHAOKHMATA HOpMaTHBHA 0asa, oTHacaula ce 10
M3MBIHABAHATA OT HEro AMbKHOCT. BbHiuinute AOKYMCHTH 110 OTHOWIEHHE HA 3aKynyBaHETO ce
YNpaBisBAT CLINIACHO pasnucanoto B CHYK. BHC/peHa B opraHusaumsrta. He BCHUYKM BbHUINYN
AOKymeHTH TpsibBa na Gbaat KOHTPO/IMpAHH, a CaMO OHE3W. KOMTO MMAT OTHOWEHHE Kb
MIAHUPAHETO U (PyHKUMOHMpaHeTO Ha CYK.

Yn. 22. (1) Bxoasiuara u H3XOMsIL@ 10KyMeHaTUMS/ KopecnonaeHums (Ges (prnancosu
CHCTOBOAHM NOKYMEHTH) ce peructpupa ¢ “Bx.No™ n "H3X NeT B OJ1 04 01/04 - Jlnesnux
3aBXOAfUE  AOKyMeHTauns u Q)] 04 01/05 — Jlnesuuk 3a M3XOAALLA NOKYMEHTALMSA. KOETO
No3BoNsABA NECHOTO M Gesnpobiaemo npocaeassane. JlHeBHuuMTe 33 BXOAALE W H3X0a9111a
AOKYMEHTALMS MOraT 1a ce BOAST M B CICKTpOHeH BapuaHT 8 Tabanmun EXCEL (2) [1peasua
OPFaHM3auMATa Ha paboTaTta B yHMBEpPCHTETAa M HANMUMETO Ha UEHTPANHO AENOBOACTBO M
AIMUHUCTPATHBHHU 3BEHAa HA OTAE/IHUTE KaTCIApW W CTPYKTYPHM €AWHMUM, WHAEKCALMSTA HAa
BXOAALLA/M3XOASIIA AOKYMEHTALMS 1 PETHCTPUPAHETO M B rOPEOnUCcannTe JHEBHULMN e peliexa no
CJICIHUSA HAYMH;

I. Bxoasima nokymentauus/ KopecnonaeHuns ce noayyasa (Bxoaupa) B UEHTpaIHO
ACJOBOACTBO, KbAETO MOYYaBAT CLOTBETHMS “Bx No™ W Jara. caea Koeto ce peructpupa B Q)]
04 01/04 — Jlnesuuk 3a BXOAdAWa  nokymenTauns uan OJl. B sasucumoct or ajpecara ce
NpEANpUEMAT CAEHUTE NeHCTBUS:

® [lucma n kopecrnonaenums, IPECHpaHa 10 peKTOpa MM HETOB 3aMECTHUK Cle
peructpupane B8 OJ[ 04_01/04 ce npenasa CPELLy NOAMMC HA CBLOTBETHMS AAMMHUCTPATHUBEH
CEKpeTap, KOHTO ynocToBepsBa nofyuasanero na KOpECNOHACHUNATA/ IOKYMEHTALIMATA ¢
floflaraHe Ha MOANMC B KypHan (TeTpaaka) B cBOGOHA (opma. koiiTo ce Boan w ChXpaHsiBa B
UCHTPaHO 1en0BoACTBO. [Tony4eHOTO OT UeHTPaTHO AC0BOACTRO ce 3aBEIKAA B PErHCTPH (Npw
AAMMHHCTPATHBHUTE  CeKpeTapu npw PEKTOP/3aM.pEeKTOPH B CBOGOAHA (opma). a cnen
PASIIICIKAAHE OT PEKTOP/3aM.PEKTOPH 1 Pe30AHpaHe, ChOTBETHO HACOYBAHE KbM KpaeH roJjivyaren.
MOJy4eHATA KOPECTOHACHUMA/IOKYMEHTALMS Cce BPbllAa B LUECHTPaNHO JEN0BOJACTBO (TOBa ce
0TOeNA3Ba B KypHaNa, B KOITO e PETHCTPUPAHO NONYYABAHETO OT AAMHHHCTPATHBHHS cekperap-g
UCHTpaaHO aenoBoactso). Kpaiiture MoJyHarenn nonarat noanuc npu  noayyasave Ha
CBOTBETHATA KOPECMOHACHUMS B LEHTPANHO Aen0BoACTBO. Konue ot Tasn KOPECNOHACHUMS He ce
ChXPaHsBa B J1€I0BOJACTBOTO;

* [luema u kopecnonaeHums, 4ApeCHpata 10 ACKaHaTH. KaTeapu W Ap. 3BeHa B
YHUBCPCHTETa CE€ PErHCTpUpaT B CrEUMANHO Ch3jancH perucrep OJ1 04 01/08. B nero ce
PETHCTPHPA KOPECTIOHAEHUMATA, KOSATO CleaBa aa ce Pasnpeic/in KbM CLOTBETHUTE ACKAHATH.
AenapTameHTH u huauan.

|.3anbkenne  Ha  TexHuueckus CLTPYAHMK (B LEHTPANHO  A€NOBOACTBO) ¢ Ja
SABCIKAALANATA BXOAALLA JOKYMEHTALMS/KOPECTIONACHIMS 3a ACKAHATHTE, AelaprameHTuTe w
bunnan Kepmxanu s 04_01/08, kakTo u 1a nocTass cLOTBETHUS BXOAsILL HOMEP Ha NoJjiyyeHuTe
AOKYMEHTH/nMcMa/npaTkH.



2. Cnea peructpaums va sxoasiwara AOKYMEHTAUMA/KOPECNIOHACHLMA B 04_01/08, 4 ce
PasMPENesl B NOWIEHCKUTE KYTHM (HAMMPAT Ce B Ae0BOACTEOTO Ha YHHUBEPCHTETA) HA BCAKO OT
3BEHATA, KAaTO NMojy4aBaHeTo i cheasa na ce YAOCTOBEPH C MOANKUC HA CLOTBETHOTO JUTILIKHOCTHO
Juue.

3. Cnen nmonyuasane ua KOPECMOHACHUMATA OT AeN0BOAMTEN/ CEKpeTap Ha ChOTBETHMS
(hakynter, kareapa, hunman uan ACnaprament, Toi ce peructpupa 8 OJ1 04 01/09 (Boau ce Takbe
BbB BCEKM (paKynTeT, Aenaprament, (huama, KaTepa) ¢ BXOAALLMS HOMEP, MOJYUEH B LEHTPATHO
Aenosoacreo. B OJ1 04_01/09 ce YAOCTOBEPsiBA CPEULY MOANKC NONYHABAHETO HA CbOTBETHMS
NOKYMEHT/ KOPECNOHAEHUHS OT KpaiHus i nonyuaren. Korato KOPECMOHAEHUMUATA HE Kacae
KOHKPETHO NIULIE, @ € HACOYEHA KbM AeT0BOACTRBOTO HA axynrera, kareapara, punmnana,
Achiapramenta Toa ce orGensssa 8 OJ] 04 01/09 u ce onwucsa M3BBLPLICHOTO  110C/1E1BALLO
aeficTBue (B nose «3abenekka», Kato B Hero ce OTOENSIBA U CHOTBETHUS MIXOAALL HOMEp Ha
H3NpATeHUs OTrOBOP).

4. Ilpu nonyqasane na AOKYMEHTALMA/ KOPECTIOHACHUMS, KOSTO He e ajpecupasa 10
PEKTOPa MM HErOB 3aMECTHHMK, KAKTO M 10 AeKaHaTHTe. AenaprameHTute u pua Bxoasuwara
KOPECTIOHACHUMA, MONy4eHa N0 (Gake B LEHTPATHOTO AEN0BOACTEO Ha YHHUBEpCHTETA, CE 3aBeka B
HApOteH peructbp (B cBoboaHa dopma), kato 3aabakeHne Ha CIYKHUTCAMTE OT OT/eha € aa
MPCAanaT Ha 3aMHTEPECOBAHOTO/MTE NHLe/a.

. Monbu, noknaam, kanbu u sasenenus. AJApeCHpaHn 10 PEeKTOpa WAM HEros
3aMECTHHK ce peructpupat B OJl 04 01/04. crnen koeto Cpeuly noanMe ce npenasaTt Ha
CbOTBETHHA aAMMHUCTPATHBEH CEKpeTap; KOmue OT Tasu KOPECMOHACHLMA Ce CbXpaHsBa B
Aenosoactsoro: Jloknanurte 3a JIbpAKaBHM MINUTHH KOMHCHM M JIOKYMEHTHUTE. CBLILTCTRALM
PEKTOPCKH 3aM0BEAN, KAKTO U JIOKNAAUTE W 3a8BKUTE 34 3aKyNnyBaHe Ha KaHUENAPCKH MaTepuav
He ce peructpupar B OJ1 04 01/04.

(2) B obwmwms cayuaii, usxoasiara HOKYMEHTALHA W KOPECNOHACHUMS CC 03HAYARA ¢ ““Max No™ i
Aata u ce peructpupa 8 OJ[ 04_01/05 — JlHesnuk 3a M3X0aAWLEa noKyMeHTaums. B sasucumocT or
HANpPaBACHHETO, KbM KOETO NMPHHAICIKH ce HHAEKCHPA M CbC CHOTBETHATA OyKBEHa HOMEHKAATYpa

(3) (M3m.1 nonbanenue ¢ [Tporokon No9/13.02.2017r.) [lpn usxoamnpane na JOKYMEHTH, KOUTO He
nonajar e FOpC’H36pOCHI1TL" NHUINIOTE3M ca HPHETH 11 Ce M3noa3Bar CACAHMTE O3HAYCHUS H MHIEKCH
npeja Homepa:

-Yaocrosepenns u caywebun Genenmin — HHACKCHpAT ce ¢ OykBeHa HOMeHKaaTypa ., Y CE” npe
HOMEpa; U3rOTBAT Ce B /1BA EK3EMNAPA, NOANUCAHU OT PEKTOP/3aM.PEKTOP, MOANEHATBAT Ce, KATo
CAMHUAT Ce KacHpa B crieumanto 0603HaueHa nanka B 1e10BOACTEO Ha MI'Y;

- Burpemna ynusepenrercka KOpecronaeHuns — oduwara KOpeCnoHACHUMS ce MHAeKCHpa ¢
OykBeHa HomenknaTypa ,,BII” MPCAL HOMEpA: M3roTBAT Ce B ABA CK3EMMIAPA. NOAMUCAHM OT
CBOTBCTHUTE JTBIKHOCTHH JIMLA, KATO CAMHUST ce Kiacupa B cneunanHo odO3HaveHa nanka B
Acnosoacteo  Ha  MIY:  swvrpewnata  yHuepcutercka KOpeCnoHACHUMA, aapecupana 10
3aM.pEKTOPUTE C€ MHAEKCHpA C CbC ,, 3P IPEAL HOMCpa, M3rOTBA Ce B ABA eK3EMILIAPA, KATO
CAMHHAT Ce Khacupa B cneumanHo obo3HaueHa 3a ToBa nanka s LUEHTPAIHO JEOBOACTBO HA
YHUBECPHUTETA;

- Jlorosopu - unaexcupar ce ¢ OykBeHa HoMeHKnaTypa ..J]~ [Ipel HOMEpPA; H3rOTBSAT Ce B TPH
CK3EMILIApA, MOAMHCAHH OT PEKTOP/3aM.peKTOp, MOANEUATBAT Ce. KATo C/IMHUAT Ce KjacHpa B
crennaiio 0003HaueHa nanka B 1e10BoACTBO Ha MI'Y:

- Jlorosopu no HUC - HHICKCHpaT ce ¢ OykBeHa HOMeHKnaTypa . J[H™ 11pe/I Homepa: U3roTBST
€€ B TpH CK3EMILIAPA, 3aM.pPEKTOP, MOANEHATBAT CE. KATO CAUMHUAT Ce KJIaCHpa B CNEUHAIHO
obo3Ha4eHa narka B 1e10B0AcTBO Ha MY

- I'pacnanckn norosopu no oneparusua nporpama PUP™ — unaekcupar ce ¢ Gyksena
HoMeHKaTypa JIE™ npex Homepa, msrorssr ce s TPH CK3CMILIApA, NOAMUCAHU OT PeKTOp/
3dM.pEKTOp, NMOANEYATBAT Ce, KATO CAMHMUAT ce Kjlacupa B crneumalHo obo3HaueHa nanka B
Ae10BOACTBOTO Ha MIV;

- I'paxnancku norosopu — MHIeKeHpaT ce ¢ OykBena HomeHkinarypa ..IJ[" npen HOMepa.
H3TOTBAT C€ B TPH €K3eMMspa, MOANMCAHH OT peKTop/ 3aM.PEKTOp. M0ONe4aTBar ce, KaTo



CAMHUAT C€ KJlacupa B CrielManio 00o3HaueHa nanka B 1eJI0BOJICTBOTO Ha MIV;

- I'pasxnancku norosopu no HUC — MHIEKCHpaT ce ¢ Oyksena Homenknarypa I JIH™ npen
HOMEPA, H3TOTBAT C€ B TPH EK3EMILIAPA. NOANMCAHU OT PEKTOp/ 3aM.pEKTOp. MOANeYaTsar ce.
KaTO CIMHUAT C€ KJlacupa B cnieuuanto o003HaueHa narnka B 1eJ10B0ACTROTO Ha MITY

- AHEKCH KbM 10rOBOPHTE — ChIbpKaT OykBeHaTa HOMEHKIATypa W HOMEpa Ha CLOTBETHMS
AOTOBOP. KakTo u nopeaeH uhaekc (1.2,3 u T.H.), U3roTBAT Ce B TpH CK3CMINAPA, NOAMMCAHU OT
PEKTOP/3aM.pEKTOP, MOANEYATBAT CE. KATO EAMHUS Ce KJ1acupa KbM CbLOTBETHHS 10rOBOp B
ClCUHATHO O3HAYEHA Manka B JIe/I0BOACTBOTO HA YHHBEPCHTETA:

- YBepenus - unaekcupar ce ¢ Oyksena HOMEHKIATYpa ¥” npea HOmepa: W3roTBST ce B /1Ba
CK3EMNIAPA, MOAMMWCAHKU OT PeKTOp/ 3aM.pekTOp, NOAMEHATBAT Ce, KATO eAMHMST Ce Knacupa B
cneuHanto obo3HadeHa nanka B 1e10BoACTBO Ha MITY:

- JlokymenTH BBE Bpb3Ka CLC CTYAEHTCKO KPEANTHPAHE - HWHAEKCUpAT ce ¢ OykeeHa
Homenknatypa ,CK” npea nHomepa: usrorest ce TPH EK3eMNaApa, (MbPBUAT CE MOANMCBA OT
PEKTOPA HA YHHBEPCHTCTA, BTOPHAT Ce NOAMMCBA OT PEKTOP, ACKAH M H-K yueGHa AeHHOCT Ha
CLOTBETHHs (DaKyaTeT, MnojnevaTsaT ce. a TPeTHUsT CK3EMNAAP Ce MapKupa ¢ rpud ..BsIpHO ¢
OpHMIHHaNA™; BTOPHAT EK3EMILIAP CE KAACHPA B CHELUMAIHO 0003HAYCHA Nanka B AENOBO/CTBO Ha
MI'V, a ocrananute ce npeaasat Ha CHOTBETHMS AekaHat/pakyarer;

- banomownn - unaekcupar ce ¢ Oyksena Homenknatypa ,I1™ npes HOMEpa: M3roTBAT Ce B
HeOOX0AMMHUA Opoil eK3eMMApU, MOANUCAHN OT peKkTOp/ 3aM.peKTOp, MOANEYaTBaT Ce. KaTto
CAMHHMAT Ce Kacupa B Crneuuaino 0d03HaueHa nanka B Aej10BOACTBO Ha MITY:

- lekaapaunn - uunekcupar ce ¢ Gyksena HomeHnknarypa ., JIK™ npen Homepa: usrotear ce B asa
CK3EMNIApa, NOAMUCAHW OT PEKTOP/3aM.pPeKTOp. MOANEHATBAT CE KATO CAMHMST ce Knacupa 8
cneuranHo 0do3HaueHa nanka 8 Ae1080ACTBO Ha MITY:

- YII -2 u YII-3 — u3roTeaT ce B aBa eK3em nAgpa. NOANUCaHU OT pPeKTopa. NOANEHaTBaT ce u ce
H3BCIKAAT B CneuuanHa reTpajaka (8 cso0oaHa hopma) B 1€10B0ACTBOTO Ha MIY.

(4) lopensdpoenunTe THNOBE J0KYMEHTH He ce peructpupat & o0uwms OJ1 04 _01/05 — J{HesHuK 3a
MSXOAALIA I0KyMEHTALMA, 3a TAX Ce BOAST PerucTpu B cBoGOAHA (OPMa. KATO BCEKH THN
AOKYMCHT C€ PErHCTPHPA B ChOTBETHUS PErHCTBLP, cboOpasHo OykpeHaTa HOMEHK1aTypa.

(5) Ot ormen ,JlenosoacTeo™ ce H3XOAMPAT BCHYUKM JAOKYMEHTH, MOAMMCAHM OT PeKTopa Ha
YHUBEPCUTETA, @ OT ACNOBOJHMUTE 3BEHA B ACKAHATHTE CE WU3XOAMPAT AOKYMEHTH. MOAMMCAHU OT
CLOTBETHHA J1eKaH Ha daKkyaTer.

(6) M3xonswara AOKyMEHTALUMSI HA HMBO AEKAHATH Ce MHICKCHPA ChC CLOTBETHOTO OYKBEHO
O3Ha4YeHHUE Npejl HoMepa:

- wMEM®” — 33 ynjexcauns Ha u3xoasuia AoKymenTauus ot gaxyarer MEMd:

- »MT®”- 3a uHaeKkcaums Ha U3X0AALIA NOKYMEHTALUA OT haxynrer MTO;

- »I'TID” - 3a uHaeKcaums Ha M3XOAAA AOKYMEHTALHS OT (hakynrer ['TID:

- »®K” - 32 uHaeKkcalms Ha 3XOAALIA JOKYMEHTALMA OT Puanan Kvpakanu:

- X1 - 3a MHAGKCALMS HA M3XOAALLA AOKYMEHTALMS OT XYMaHHUTAPEH JenapTameHT

(7) B oraen “Jlenoroacteo™ ce ocuiuecTssira 1 MYyCKaHETO HA NMUCMa M A0KYMEHTH no dake. 3a
UC/Ta, 3alb/DKUTENIHO € HainyueTo Ha noanuc Ha Jlupekrop ACJ] 3a OCbLUECTBABAHETO Ha
onepauusTa.

Ha. 23, CbXpaHeHHeTO M apXMBMPAHETO HA BCHUYKH THUIOBE AokymenTd 8 MI'Y e noapodHo
pasnucano B Homenkaarypa Ha aenata ¢he cpokosere 3a cbxpaHenue Ha MI'Y | .Ce.MBanPuncku™|
W CH3JAACHUAT BbTpeluen npasunnmnk 3a 1eiiHocTTa, ChXpaneHHeTo U H3NOoN3BAHETO Ha ApPXUBHUSI
ponn na MI'Y . Cs. Usan Puncku™2. B UHTHPAHMUTE BBTPEIIHHM JIOKYMEHTH, ca OnpeieneHu
HAYMHATC HA pasnpeae/ncHUe Ha JOKYMEHTHTE B apXuBa. TAXHOTO 0003HAUYCHHE (HOMEHKIATYPH).
CPOKOBETE Ha Na3eHEe W PEIbT HA M3NOA3BAHETO MM B Npoleca Ha cbxpateHue. B ynusepeurera e
0bocobeHo camocTosTento 38eHo L APXUB™, unnto 3aabakenus ca CBBLP3aHU € NOATBPIKAHETO
YNpABJCHHETO HA apXMBHUA (DOHJ, YCTAHOBEH € Pe/l M OTHOCHO MPEAaBAHETO HA AOKYMEHTH 3a
CbXpaHCHHUE B apXuBa. KbM UMTHPaHHMS MO-rope BLTPEIICH NPaBHIHNK € CH3AAACHO MPHIOKEHHE
(Onue Ha npenaneHuTe J0KYMEHTH B apxXHBa), KOCTO C& M3MON3BA KATO (popma npu npeaasanero
Ha IOKYMEHTH OT Pa3iMuHUTE 3BE€HA HA YHHBEPCHTETA.



. 24. Cnen u3tnuane Ha onpejeneHnTe CPOKOBE 3a CbXPaHEHHUE HA JJOKYMEHTHTE B apXHB.
Te ce yHuuoxkapat ¢ AKT 3a ynuuoskenune 8 cBo6oaHa Gopma, ChbeTaBeH M NOANMCaH OT HapouHa
KOMMCHSI 33 TOBA.

PA3JIEJT TPETH Ynpasneuue Ha 3anucu

Hn. 25. 3anucure no kavectBo B MI'Y .Ce. Mean Puncku™ ce cbimapar ¢ nea aa ce
yHupuunpa neinoctra B8 Opranusaunata u Cuctemara 3a KauecTso. Mopmata. ChALPKAHHUETO H
00XBaThT Ha MHPOPMALMATA B TAX Ca ONpPe/e/ICHH B AokymeHTHTe Ha CYK. 3anucure ce npassar
CaMo BbPXY MNPEABAPHUTENHO 0A00peHuTe GraHKKM Ha AOKYMEHTHTE M0 KAYECTBOTO. 3anucuTe
CBABPKAT MH(DOPMALIMS, 10KA3BALLA CHOTBETCTBUETO Ha npouecure ¢ sbeeneHara CYK. 3anucure
MO KAUCCTBOTO, KOHTO €a PErNaMEHTUPaHH OT HOPMATHBHM Pa3nopeAdH., ce ChbXPaHaBaT ChOTBETHO
W3UCKBAHWATA HA CHOTBETHATA 3aKOHOBA pa3nopenba.

Ha. 26.Benuku octananu sanucu, pernamentupann 8 CYK, ce ONPEACHAT U ChXpanssar
CBIIACHO periamMenTa Ha HacTodlaTa npoueaypa ot cayxkurenure, nocoueqn s OJ1 04 01/06 —
CnuehLK Ha NOAABPKRAHNTE U YIIPABASIBAHN 3A1IHCH.

Un. 27.Bcuuku 3anucH no KavecTsBoTo ce NOJUIBPIKAT Taka. 4e Aa €a ACHW. HCTIHBU.
AaTUpaHn (KOrato ToBa € HeoOXOAMMO) M JieCHW 3a maeHTHUMLMpate. ChxpaHssar ce Ha
OMPEIC/ICHATE 32 TOBA MECTA. pasNPOCTPAHEHW ca J0 3auHTepecoBaHute crpand. [lpu
HEOOXOAUMOCT OT KOPEKLIMA, BCSKA NOMPABKA CE NOTBLPIKAABA C MNOANUC M AaTA.

PA3JE/T HETBBPTH [on3eade u 10CThI

Y. 28. locTbn 10 reHepupanuTe 3anucH no KauecTBOTO W MPABO A4 M M3NOA3BAT MMAT
CaMO CBOTBETHHUTE CHYHKWUTENH B YHUBEPCHUTETA, BLTPEUIHUTE OJAMTOPH M OJAMTOPH OT BTOpa M
TpeTa crpata. Cbe CrieuHanHi peKTOPCKU 3anoBe/In, reHEPUPAHUTE 3aMUCH 110 KAYECTBOTO MOraT
Aa ObaaT NpPe1oCTaBsIHN HA TPETH 3AMHTEPECOBAHM NLIA.

PA3EJT IIETH Tloanexaun Ha cuxpatenue 3anucu no CYK

Han. 29 Moanexatmre Ha cbxpanenue 3anucu no CYK ca:
* 3anwuck ot Ilperaean ot pbKOBOACTBOTO:

*  3anucu ot Burpewnu oantn na CYK;

*  KauecTso Ha pecypeure;

* Habmoaenue, uameppane u nogobperns:

e PeanusupaHe Ha OCHOBHATA A€HHOCT:

MaenTudukaumns u npociaenmoct:
. KauecTBO Ha HECHLOTBETCTBUSATA, KOPUIHPALLK M PEBAHTHBHM ACHCTBHS.

PAZJE/I HITECTH TEKYLO CbXPAHSABAHE HA JIOKYMEHTH

Ya. 30. lenepupanure 3anuck ce CbXpaHsBaT Mo pe/a. ONUCaH B HACTOSWIATA NPOLEYpa
no ka4ectTBoTo. CIyKMTETUTE M OTFOBOPHHULIMTE 3 CHCTABIHETO M CHXPAHEHMETO HA 3ANHCHTE Ce
onpeaensar upe3 aokymeHtute Ha CYK, anwxHocTHuTe Xxapakrepuctukn n OJ1 04 01/06 —
CHHCBK HA NOJABLPKAHATE M YNPABISIBAHN 3AMMCH. 3AIIMCHTE CE CHLXPAHABAT HA XaPTUCH HIH
CJNCKTPOHEH HOCHTEN B pabOTHUTE nometeHns va MI'Y.

Yn. 31. Otrosapsiuure 3a CLXPAHEHMETO HA 3AMMCMTE N0 KAYECTBOTO OCHUrYpABAT NeceH
JAOCTHIT 40 TAX H OTI'OBElpﬂT 3a Npcanas3BaHeTo UM OT 3ar"y6a. YHHULOKABAHE H NOBPEH/aHe,

Yn. 32. OtroBopHUKBLT 3a CbXpaHeHHeTo Ha Beekn otaenen sanuc ot CYK ce nocousa
BBPXY BCCKM OTACNCH J0KYMEHT 1o kavecTsoTo 8 OJ1 04 01/06 — Cnuebk Ha noyibpKannTe 0
YHPaBIASIBAHH 3a1HCH,

11



Yn. 33. 3Banucure, kouro TpsabBa na GbaaT apxuBMpanu ce NpeaBaT Ha CbLOTBETHUS
OTFOBOPCH CTYXKUTEN 3a TOBA, KOWTO OTroBaps 3a chbXxpaHeHueto um- YIIP mam APYT Creuranto
OMpesiesieH 3a ToBa.

4. 34. CuOupaneTo M yHHILOKABAHETO HA 3anmcu CC M3BBLPIUBA CAMO CJEA M3THYAHE Ha
CPOKa 3a CbXpaHCHHe, 3ai0keH B aokymentaumata Ha CYK Wian B 3aKOHOBH u NOA3AKOHOBH
dKTOBE, Kacaelld AeHHOCTTa Ha yHMBEpCHTETA. ADPXMBHPAHETO HA 3anMucHTe ce M3BBPLLBA 110
HAYMH, KOWTO rapaHTHpa 10CTbNBLT 10 TAX. CBCHTYaJIHA NOBPE/A, YHHULOKABAHE MK 3aryDa.

Hn. 35. Caen usztnuane Ha PETIAMEHTUPAHWA NEPHO/L 3a APXMBHUPAHE. ChOTBETHUTE 3aHUCH
CC YHHILOXKABAT 110 YCTAHOBEHHA peil. Y HUULOKABAHETO HA 3aMHCH ce M3BBLPLLIBA OT KOMUCHS W Ce
NPOTOKOJIMpA.

PAIEJ CE/IMH OCHOBHU U3UCKBAHM S K'bM CJIYIKMUTEJIMTE BbB BPB3KA C
OPIAHU3ALIMATA HA JIOKYMEHTOOBOPOTA

Un. 36. Benuku purosoautenn u cayxurean Ha MI'Y .Cs. Msan Puncku™. ca saawmkenu

Aa [O3HABAT M Cra3BaT pasnopeAdUTe HA HACTOSIIUS NPABUITHHK.
Ha. 37. (1) PeroBoautennte, kKbM KOUTO ca HACOUCHN TOKYMEHTH, Cca JTbKHKA J1a T pe-
oJMpar.

(2) PesosmoumsTa ce nocrass BbPXY CaMHsl I0KYMEHT 1 TpsOBa 1a chabpika: haMuiHo ume
Ha CHYNHUTCNS, HA KOTOTO Ce Bb3Nara Ja OPraHM3Mpa MM M3MmhIHSBA 3a/la4ara, ykazauus 3a
U3MMBJIHCHUCTO, CPOK HA M3MBAHEHME. jJaTa Ha PC30MPAHE M MNOAMUC HA PE30JANPALLMA Pl-
KOBOJMTE.

(3) Cayxurenute ¢ pukoBoAHN QYHKLMK, KbM KOHTO ce HACOUBAT PE30AMPAHMTE BXOAS LU
AOKYMCHTH, moOrat na 1aBaT AOMBAHMTESHH YKA3AHMS 33 M3MbAHEHHe Ha CIYKHTENN B
PBLKOBOACHUTE OT TAX 3BEHA. HAN-KLCHO €AMH AeH Clen MOJYHABAHETO MM,

Yn. 38. 3a npaBunnoto ocbluecTBIBAHE Ha JI0OKyMEHTO0DOpOTA, PLKOBOAUTENNTE HA
CTPYKTYPHHUTE 3BEHA €A NIbIKHH:

I. Jla cnasgar usuckBaHMsTa 33 CLCTABAHE oopmsHe Ha JOKYMEHTHTE,

2. Jla ypexpar ycrtHO NpoblIemMUTEe B ClayuauTe, KOrato He € HAJOKHTENHO
MUCMEHO 10KYMEHTHpPaHe, 0COOEHO MeK/Ly 3BeHaTa.

3. Jla 3an03HaBaT HOBOMOCTbNUIHTE CNYIKNUTE/IN C HACTOALLLMA NMPABHIHUK.

4. Jla KOHTPOAMPAT NPABHAHOTO U CPOYHO M3MbAHEHHE HA 3aa4HTe.

5. Jla onpesenst 3amMecTHUK 3a M3NBLAHEHHETO HA 32/1a4K 1IPK ABATOCPOUHO
OTCBHCTBHUE HA OTTOBAPALLNS CI1YKUTE,

6. Jla ocurypst npu HAlyCKaHe Ha CAy:KUTEN NpeiaBaHe Ha nosepeHata my
AOKYMEHTALIUA € IPOTOKOJI, €/IMH EK3EMIIAP OT KOHTO ce npeaasa B AeJ0BOACTBOTO,

7. Jla M3KCKBaT OT BCHUKM CBOM CAYIKMTENH TOUHO M CBOEBPEMEHHO M3MbIHEHHUE
Ha HACTOALLMSA MPABUITHUK.

Ya. 39. 3a npaBunnoro MPUEMAHE W PCrUCTPHPAHE Ha JIOKYMCHTHTE. CAYKMTEINTE Ca
JUIbIKHM:
Ha npuemar u npepagar seuuku AOKYMEHTH W BXOAAULA KOPECMOHJACHLMS CaMO upe3 3BEHO
Henosoacteo™ na MI'Y .Ce. Upan Pusicku™.

. Jla He ponyckaT aBuKeHMe Ha KOPECMNOHACHUMA NPEAH Ja € pEerucTpupaHa.
Hepeructpupanu nokymenry, MOJTYHEHH HA pbKa WM 10 APYr HAYMH, ce npeaasat HezabaBHo 3a
perucTpatms u ce odOpaborear camo cien Hes.

2. Jla we npepasat ampextho AOKYMEHTH, MATEPHAIW MW KOPECTIOHACHIINS
MEKAY CTPYKTYpHWTE 3BeHa, Oe3 Tosa Aa ce perucrpupa B HHPOPMALMOHHNTE MACHBM N0 yC-
TAHOBEHUS pejl.

3. Jla He aonyckar noj HUKaKbB NMPEAOr 3ana3BaHeTO Ha NOpeAeH HOMeEp 3a
perucTpupane, 6e3 ia e npeaaeH 10KyMeHTa B 38eHO ..Jle10BOACTBO.

4. Jla He pabotar ¢ HEPErMCTPMPAHK JOKYMEHTH. KOMTO MOANCIKAT HA Peruc-
Tpaums,
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5. Tlpu nanyckate., CAYIRUTENAT € TBIKCH 1A M3BBLPLIK NpeaBaHe ¢ MPOTOKOA Ha
AOKyMEHTalmsATa, ¢ KOSTO € paboTH.

Yn. 40. (1) 3abpaussa ce H3MON3BAHCTO Ha caymkeGHM AOKYMEHTH M uHopmauus 3a
nyonukaumm B cpeacteata 3a macosa MHpopmaums, Ge3 paspewenme or Pextopa va MI'Y _Cs.
MBan Puncku™.

(2) 3abpansBa ce Ha anbkHOCTHM IMUA. Ha KOMTO ca NoBepeHu chykebHu JAOKYMEHTH, aa ru
MPENOCTABAT W/MAM J1a 3aN03HABAT Che CLALPAAHMETO UM JIMLA. KOMTO HAMAT MPAKO caynmedno
OTHOLUEHHE KbM THX.

Un. 41. Kopecnonaenuusra, NocTbnuaa B 3peHo ,Jlenosoacteo” na MITY .Ce. HUean
Puncku™ u kanuenapuure na hakynrerure ce o6padoTea CBOEBPEMEHHO.

Ha. 42. Kopecnonzenuusra, OCTLNKAA caen paboTHO Bpeme ce npepasa Ha JCKYPHHUS
OXPAHUTEN HA LeHTPaNHKa nopTan na MI'Y _Ce. Usan Puacku™ u ce oGpaGorea no VCTAHOBEHMS
PEL OT 3BeHO ,./lenoBoacTBO™ Ha cienpalms paboTeH aeH.

Hn. 43. Jlokymentute ce 3anasgar s 3BCHATA 10 UANOCTHOTO MM M3ITBIHEHHE, CIEA KOCTO Ce
fipenasar B 3BeHo ,Jlenosoacteo™ (KaHuenapuute na akyareture) 3a NPUKIIOUBAHE Ha
IIPENKUCKaTa 3a TEKYLLO CbXpaHEHME,

Yn. 44. Cayxureante nsmar MIPABO Na 3aabpikat npu cebe cu J0KYMEHTH chen Cpoka Ha
H3ITBLITHCHUETO MM, OCBEH KOMWS OT HOPMATHBHU AKTOBE i JIOKYMEHTH. HeOOX0AMMH 3a paboTaTa
HM.

Hn.45. (1) Mpu noaroroskara na AOKYMCHTHTE, 32 OCHTYpsIBAHE HA NPABUIHOTO Ki1acupane
M 00BbP3BaHE HA NPENUCKHUTE, Ce Ccraspar CACAHHUTE U3UCKBAHMS:

l. Ha otaenen pen 8 mauanoro ma seexu H3XOASLL 10KYMEHT, no obpa3sysana
TPEMMCKA 1a BINHUCBAT HOMEPA Ha TUCMOTO, HA KOETO ce oTrosaps /Ha Baw Ne/,

2. B nosero ,.oTHOCHO™ 3a Bceku H3XOAAIL JOKYMEHT C€ 3anucBa HaKpaTKO OC-
HOBHOTO CbAbPHKAHME HA IOKYMEHTA.

(2) AnbcHOCTHOTO NmLe., OTOPU3MPAHO ¢ M3NMbAHECHHETO, TPAOBA Ja OCHIYpH:

I.- TocroeepHocT u 06ocHoBaHoCT.

2. TouHa. kpaTka M sicHa dopmyanposka.

3. Tpeunsno cnaszsane na FPAMATUUCCKUTE M CTHIMCTHHHNTE NpaBMa.

4. llpeasaputenno cunraacysane na MPOCKTONOKYMEHTA € NOJANUCH OT CHOT-
BETHUTE KOMMNETEHTHHU TbAKHOCTHH JIMLIA.

(3) Msnbanurenure ca aibkHu:

I. la cnassar usuckBanusTa wHa HACTOALLMA NPABHIHKMK 3a oopmsHe Ha 10-
KYMEHTHTE.
Ha ypexnar yerho npoGaemure g CAYHAUTE, KOraTo He € HANOKHUTENHO MHCMEHO JIOKYMEHTHpaHe.
0COOEHO MEkKIY CTPYKTYpHUTE 3BeHa 8 MIY .Cs. MBan Pusickn™.

2. Jla He nomyckat mHorokpatho MPENNCBAHE, KONUPAaHE W pa3sMHOKaBaHe Ha
MATCPHATH W IOKYMEHTH B KOJIMHECTBO HAJ HEOOXOAMMOTO.

Hn. 46. 3a KOHTPONA N0 M3MbAHEHME Ha 3a1auHTe. BBL3I0AEHH C PE30IOLUS HA J10-
KYMEHTHUTE, CAYIKNTEAT - M3NBIHUTEN € JUThbiKEH A CNa3Ba CleaHHTe npasuia:

I. Koraro B nokymenra. pesomoumnsita mim HOPMATHBHO HE € ONPE/IeeH CPOK 34
W3MbJIHEHHE, 3aa4MTe CNE/ABA 12 ObAAT M3MLAHEHH B CPOK /10 €/1HA CEAMMLLA.

2. JIoKYMEHTH ¢ HeoTnokeH XapakTep. Kakto W ¢ pe3osiols ..cnetmo™ ce
00paboTBar B ieHs Ha NONYHABAHETO WM.

3. JIOKyMEHTBT ce npeiapa Ha ChOTBETHMS CIYZKHTE/ B OPUIMHAT 32 M3MbAHEHME
B ACHA HA PE30IMPAHE MW HAH-KBCHO HA CileBalLMs PabOTeH aeH.

4. Korato B pesomoumsita wam s AOKYMEHTA €A OMNpeAeieHH HAKOIKO M3MbJI-
HHTCJTH, OTTOBapsilll 3a OpPraHM3MpaHe Ha M3MbLAHCHHETO € NOCOYEHOTO HAa MbPBO MSACTO JUTh-
KHOCTHO JIMLIE, aKO TAKOBA HE € U3PHUHO NOCOYEHO.

5. Jla papa cBoespemeHHO AOCTOBEPHA MH(OPMALIMA HA PLKOBOAMTENN 33 W3-
MbIIHEHUE MK 3a0aBsHE HA M3MbAHEHMETO.

Ha. 47. Oraennure 3Bena camocTostenHo OPraHu3npaTt BLTPELICH KOHTPON BLPXY J10-
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K}-’MeHTOOﬁOpO'IH CH, BOJAT OTHET MO M3NBLAHCHHE HA 3ad9HTC M BCHYKH 3a1bIMKEHHS. npo-
M3THYALLM OT TAXHATA AEUHOCT U OTroBapAaT 3a ToBa.

PA3JTEIT OCMH TIEYATU HA MI'Y ..Cs.Uean Puncku™

Yn. 48. (1) BMI'Y .Ce.MBan Puacku™ ce u3nonssar CJCAHUTE NeYaTu:

® JlbpxkaseH nevar — Pextop

* [llewaru, Pexropar 1* u ,Pekropar 2 — Pextop u 3am.-Pexropu

® [leuature na Makyireture — Hexan u 3am.-)lexan

® [leuar .Pekropar 1™ ce nocrass BbLPXY noanuca Ha Jlekan eaMHeTBEHO 1 camo
8 Jlunsiomute 3a Buciue o6pasosanue

® [levature Ha Ounuan Kepukanm — Hupexrop, 3am.-[lupextop AC /1, Cuetosoamren
n Cr.excnepr Y/ na ®K

* [leyarure Ha HUJ] — 3am.-Pextop no HU/L. 3am.[nasen cuerosoanten Kacuep

Ha HHJ]

 [llevarure Ha GunancoBo-cueToBoaCH OTAEN — [ 1aBEH CHETOBOATEN 1 Kacuep
/BY3u COC/

® [leuar va YP u TP3 — H-x YP u TP3

® [leyar Ha YueGHo-undopmannonen otaen - ["n.exenepr YHO

® [leuar Ha cektop ..CullM* - H- cexrop ,.CulIM*

® [leyar na BIUTIIBP — Prkosoauren na BLUTTIRP

® [leyat Ha buGaunoreka — H-k cekrop ..Bubaunorexa™

® [lleuar na Crynenrcku Cueer - INpeacenaren na CC

® [leuatu va [T*COC* - H-k [T*COC*

® [leuarure na ®akynterure — H-k cekrop Y/l u ['n.ekcnepr V/[ kbm Jlekanara

® [llevature na Ouaman Kupmkanu — Texunueckn CLTPYAHUK KbM DK

® [leuar na YUP u TP3 — Pektop v ['nasen cuetosoauten

® [llewarure na [T"COC* — Ynpasuren va obu1exurneTo

® [levarst Ha bubanorekara — H-k cexrtop .bubanoreka™

(2) PektopwT yrBbpikaasa o6pasumte na nevature 8 MI'Y .Cs.Mpan Puacku..

(3) Meuarure Ha MI'Y ,.Cs.MBan Puicku™ ce BOAST Ha OTueT B CNeLUMalHa KHUra B 3BEHO
~Henosoacteo™. Te ce cuXpaHsBaT M M3NOA3BAT CAMO MO Pasnope/icHOTO NpeAHA3HAYCHHE OT
OTOPH3UPaHHM CBC 3anoBe/l Ha PekTopa ANbKHOCTHM 1A,

(4)  HM3HacsHeTO HA nevyaTUTe HIBLH aiMuHuCcTpaTuBHaTa crpaja va MIY _Ce.Msan

Puncku™ ce paspewasa cbe 3anoses Ha PEKTOPA WIIK HA YN'BIHOMOLIEHO OT HEro JHLE, 3a BCEKM
KOHKPETEH Clly4ai.
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Ya. 49. Tvpxasuus neuar va MI'Y ..Ce.Mpan Puncku™ ce nonara BbPXY OpPHUIMHAIUTE HA
OpHLMANHU TOKYMEHTH, MMALLM BAKHO 3hnavenue sa MI'Y . .Ce.MBan Puncku®,
Ha. 50. (1) 3a cayxebuu uenm ce u3nonssa Opuumannus/oGuKHOBEHMS neuar.
(2) Mpean noaneuarsane wa AOKymeHTa 3BeHO | JlenoBoacTBO™ M3BBLPLIBA Nnpoeepka 3a
ABTCHTHYHOCTTA HA NOANMCA, NOCTABEH BbPXY A0KYMEHTA.
(3) Heuarst ce nocrass Bbpxy OPHIMHANA HA U3AAJICHHUTE JOKYMEHTH, NONTHCAHN OT
a) Pekrop:
6) npeacenaren Ha OBuoTO cbOpaHme, camo Ha J0KYMEHTH Ha Pextopa:
0) ATbKHOCTHM LA, ONPESENCHU CbE 3aN0Be Ha Pexropa. konto ca yna-
HOMOLLCHH 112 MOAMHCBAT ONpPe/e/IeH BUAOBE 10KYMEHTH.
(4) lNoaneuarsar ce TonkoBa CK3CMIIAPA HAa AOKYMEHTA. KOJKOTO ca nojyuarenute, 03
CK3EMILIApA 3a KlnacupaHe KbM J1e10.

I'JTABA BTOPA

IMPUEMAHE W U3JIABAHE HA JIOKYMEHTH. MOJIUITMCAHU C YHUBEPCAJIEH

EJIEKTPOHEH TTOJAINMKUC
PAJIEJT ITBPBH OBLLW [TPABUJIA

Un. 51. [lefinocture no npuemane, PETMCTPHPAHE M M3NPALLAHE HA €NEKTPOHHW AOKYMEHTH,
MOANMHCAHN ¢ yHuBEpCaneH enektpoen noanuce (YEIT). ce ocbuecTsssar or ABIKHOCTHM JIHLa,
ONpEACieHn Cbe 3anoBe Ha Pextopa na MI'Y .Ce.Mean Puincku™.

Hn. 52.(1) JeitHocTiTe no texHuueckoro [IPOrPAMHOTO OCHrypABaHE M MOMIPLKKATA HA
C/ICKTPOHHUA APXWB HA MPHETUTE M M3AAACHUTE €NCKTPOHHH NOKYMeHTH, noanucauu ¢ YEII, ce
HM3BLPLLIBA OT CNELHATHO YILAHOMOLIEH OT Pextopa cnysunren.

(2) Caysutenst no an.l noambpika CCKTPOHEH PEruCTbP ¢ MHBOPMALMS 34 M31A1eHUTE
yaoctoepeHus 3a YEIT.

Y. 53 lNpaso aa BoasT kopecnonaeHums B CNCKTpOHEH BHA. nojanucana ¢ YEI,

UMar:
Pextopbr na MI'Y ,.Ce.MBan Pusncku™.:
I. cnyxuTenn, ybiHOMOWEHH Cbe 3anoBe Ha Pekropa.
Hn. 54. Caysurenure no un. 52 an. |, ca AnbKHK:
|. na no3HaBaT npasuaara u npouenypure 3a u3nonssaneto va YEI:
2. 1a OrpaHu4aT 10CTbNA HA APYFH INLA A0 YACTHUS KIIOY M MPEAOCTABEHOTO HM
YAOCTOBEPEHHE, MOCPEACTBOM KMOYOBA Ayma (1apona) W ja He pasriacspar uHopmauns 3a
KIIlo4oBaTa ayma.

PA3JIE/I BTOPH TITPUEMAHE HA EJIEKTPOHHMU HOKYMEHTH, MOJINMUCAHMU C VEIN

Ha. 55. (1) Heitnocture no npuemane wa CNCKTPOHHM NOKYMEHTH. noanucann ¢ YEII.
BKTHOYBAT:
l. mpuemane no enekTpoHHaTa nowa camo Ha AOKYMEHTH, noanucanu ¢ YEIT:
2. IpMeMaHe Mo UHTEPHET Ha JIOKyMeHTH, noanucaryn ¢ VEIT:
3. MpuemaHe Ha eNCKTPOHHH A0KYMEHTH Ha pu3uueckn Hocuren.
(2) TlorpewHo 10CTaBEHUTE, HEMbIHM, HENOANMMCAHN WK C HAPYLIEHA UANOCT €ICKTPOHHM
AOKYMEHTH Ce BpbIIAT HA NoaaTens.
(3) Ilpn npuemanero no an. . anuara no 4i. 53 3arbaKHTENHO M3BBPLIBAT NPOBEPKA Ha
caeaHuTe 0DCTOATEeNCTRA;
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l. nanu enekTponHusT noanuc ¢ Cb3JAaACH € 4acTeH K04, KOHTO CLOTBETCTBA Ha
nyOAMUHMS KO, BNMCAH B YAOCTOBEPECHHETO HA NOANMUCBALINY:
2. nanm eneKTPOHHMAT noanuc e Cb31alCH B NEPUOA, KOTraTO M3AaAEHOTO 33 HEro
YAocToBepeHue € OMN0 BanuaHO.
(4) B cnyuait, ue nHakoe or YCJIOBHATA MO al. 3 He ¢ W3NbLIAHEHO. NOJYHEHHUAT €NeKTPOHEH
ANOKYMEHT ce BpbLUA HA NOAATEeNsl.
(5) B cayuaii, ye Beuuku YCJIOBHA 110 al. 3 ca M3NbLIHEHH, HA NoaaTeNs ce u3npaia cu-
obLueHue 3a MoTBbpKaBaHe HA NnpUemMaHeTo.

PA3JIE]I TPETH
PETUCTPUPAHE HA EJIEKTPOHHM HOKYMEHTH. NMOJIITUCAHU C YEI

Hn. 56. (1) Benukn Bxoasum. W3XOJALLN M BLTPELIHN €NEKTPOHHM AOKYMEHTH, NOAMNNUCAHH ¢
YEIL u npuetu npu yeaosuara na un. 52, an.l noavexar na perucTpaiims,

(2) Perucrpupanero no an. | ce M3BBLPLIB.A KaTO KOMUE OT AOKYMEHTA Ha XAPTHEH HOCHTC!!
C¢ NpeacTaBy B 38€HO . JI€N0BOACTBO™ 1M ce ONUCBA B CHOTBETHUS JAHEBHHK € NOpefieH Homep u
nara.

Y. 57 (1) Perucrpupanero na CACKTpOHHMTE joKymMeHTH, noanucanu ¢ YEIL B noa-
ABPKAHNTE ENCKTPOHHH PErHCTPH, BKIIOYBA BbBEKAAHETO 1A JlAHHH 3a:

|. HanmeHoBaHHETO Ha 0Ky MeEHTa:

2. @BTOp Ha 10KyMeHTa:

3. a;pecar Ha 10KyMeHTa:

4. KpaTko onucanue Ha ChbABLPKAHHETO HA JOKYMEHTA:

S. M3X0AsUL HOMEp, AaseH oT MIY ..Ce.Upan Puncku®™.:

6. BXOAAUL HOMED U 1aTa Ha NOJIYHABAHETO. Na/leHK OT aapecata npu nosyya-
BAHETO Ha 1OKYMEHTa.

(2) Enextponnnte nokymeHTH, noanmucanm c YEIL nocrbnuan 8 MI'Y _.Cs.Uean Puncku™,
CC 3anasear B opuruHanHus Gopmar, B koiito ca NOJYHUCHH, 10 MOMEHTA HA UCMEHO pa3nopeaeHo
ot PekTopa apxusupatie.

Yn. 58. (1) Cnen PETMCTPUPAHETO HA NOAY4eH BXOASIL eNeKTPOHHO NOANMCaH NOKYMEHT. ce
M3lipaila MoTBLPKACHME 10 M0AATeNs HA ChOTBETHMS CICKTPOHCH JIOKYMEHT 3a HEroBOTO
nonyvasate,

(2) Morsbpikaenmnero chavpska aannm 3a BXO/UILLAA PETUCTPALMOHCH HOMEpP M aaTta Ha
PETMCTPUPAHE HA N0y eHUS €NCKTPOHEH A0KYMEHT.

(3) Morbpskaenuero ce noanucea ¢ YHUBEPCANCH €CKTPOHEH MOANMC W Ce M3Npaula Ha
4APEC 3a CNEKTPOHHA NOLLEA, MOCOUEH OT MOAATENs MM ChIbpiKaLL CE B y10CTOBEPEHNETO MYy 34
CJICKTPOHHUS MOIKC.

Un. 59. Jlguxenuero u CblaacyBaHeTo Ha npuerure 8 MI'Y _Ce.Mean Puacku™ no
C/ICKTpOHHATAa nowa, no HutepHeT wau Ha dusmuecku Hocuren CACKTPOHHH  JIOKYMEHTH,
noanucanu ¢ YEIT /noanucann ¢ arenrtuuen noanue. ce H3BLPLIBA MO peaa. VCTaHOBEH 3a
AOKYMEHTHUTE Ha XapTHEH HOCHTE.

PASJET YETBLPTH
Cb3JIABAHE, [TOJAITMCBAHE U H3IPALLAHE HA U3XOJIALILN JIOKYMEHTH
[1O EJIEKTPOHEH [T

Un. 60. IlpoekTHTe Ha AOKYMEHTH Ce MIrOTBAT OT CJYKHUTENIUTE B ChOTBETCTBME ¢ pe-
30OUHATA WK CLOOPA3HO BB3NOKEHUTE MM NPABOMOLUMA, NIPE/IOCTABAT HA (DMIMUECKH HOCHUTEN
3a yrebprKaaBave ot Pexkropa. nocrassine va YEIT H3npataric.

Yn. 61. Cnen noanuceanero na CACKTPOHHMA 10KymenT ¢ YEIL. nokymenTsT ce npenocraps
B 3BeHO ., JIenoBoacTeo™ 3a nenosoana 00OpaboTka.



Ha. 62. Ipeanasnauenusr 3a W3NpaLllale eCKTPOHEH AOKyMeHT, noanucan ¢ YEI[L. ce
W3Mpallla Ha nonyuarens ¢ uckade 3a oOpaTHa HHpopmauns (nposepka 3a usnpaiane) npu/-
PYKEHO ¢ CACKTPOHHO CLO6LLL€'HI1E. ChAbpiaulo J1aHHM 3a BXO 15N pervcrparnonen HOMED H
AaTa HA PErMCTPUpPAHE HA 10KYMEHTA.

PASJIEJI LHIETH
TEKYILO U APXUBHO CbXPAHSBAHE HA EJIEKTPOHHU JIOKYMEHTM.
MOJINMUCAHHM C YEI

. 63. (1) Moanucanute ¢ YE[I C/CKTPOHHM JOKYMEHTH, 3a€/1HO C NPUIOKEHUSTA KbM TSX.
CE CbXpaHABAT B 0AbPKAHNTE EAEKTPOHHM perucTpu.

(2) Enekrponnure AOKYMEHTH 110 an. | ce cbxpausiBaT u Ha dusuueckn HocuTen B 3BEHO
SHenosoacTso™ na MICV ~Ce.MBan Puncku®.

Hn.64. Enexrponnute nokymentu ce CbXpAHABAT B CPOKOBETE. ONPEACNEHH B HOpMa-
THBHWTE aKTOBE 3a JOKYMEHTHUTE, Cb3AaACHH HA XaPTHEH HOCHTE.

I'nasa TPETA

GUHAHCOBO-CUETOBOJIHHU JIOKYM EHTH

PASJIEJT ITHhPBH OB NOJIOWEHUS

H4n.65. OcHOBHMTE M3MCKBaHMS Kby AOKYMEHTOO00POTA Ha (PUHAHCOBO-CHETOBOAHNTE
JIOKYMEHTH ca:

I. Ocwurypsisane Ha B3aumua BPB3Ka M B3aUMO3ABUCUMOCT MEW/AY MLPBHUYHHTE Cle-
TOBOAHH OKYMEHTH, B KOMTO €4 OTPA3eHU KOMIMIEKCHH CTONANHCK M onepaumu:;

2. MakcumanHo chkpaluasase Ha mbTH Ha JABMIKEHHE HA JOKYMEHTHUTE OT ChCTABHTENNUTE
A0 OKOHYaTenHaTa UM 00paboTka U npeHasHaueHe:

3. Cw3nasave Ha ycnosus 3a QCHIYPABAHE Ha ITbJIHO CLOTBETCTBME MEYKLY CHHTETHUHA W
AHATUTHYHA CHETOBOAHA MH(POPMALIUS:

4. OnTumusupane Ha AOKYMEHTOOOOpOTA:

5, Cu3naBate na ycnosus 3a NOJYyHaBaHEe HA CBOCBPEMEHHA M HACIK/HA OTYETHA
MH(OPMALIMS 38 LeUTE HA B3UMAate Ha YIPABIECHCKH pelleHHs

6. CBOEBpPEMEHHO ypeskaake Ha BieManusTa u 3a0biKeHUsTa Ha MY ¢ ornen wa
MPaBUIHOTO MY DyHKUHOHMpate:

7. Koutpos 3a cuxpanenuero na ITLPBHYHNTE CUCTOBOAHN JOKYMEHTH M MH(DOPMALHSTa.

KOATO Te ChAbpIKAT.

Yn.66. Opranmszaumsra na AOKYMEHTOOO0POTA HAa (PMHAHCORBO-CHETOROHITE JOKYMEHTH €
onpeaeneHa cbodpasHo hopmarta Ha CHETOBOAHO OTHMTAHE - B YCAOBUATA Ha aBTOMATH3Mpana
obpaborka Ha cueToBoAHaTA HHOPMALMS - MpU PasrpaHHHaBaHe ABMKCHUETO HA XAPTHEHUTE. OT
ABHIKEHUETO HA TEXHUUECKNTE HOCHTENH HA CHETOBOAHA MHOPMALLUA 1 OCUTYpsiBa:

l. Onpenensue Ha MbpBUUHKTE AOKYMEHTH, KOHTO LUE Ce M3110A3BaT 3a OTpa3sBaHe Ha
MPOLCCHTE U ABNCHHATA 33 IBUIKEHUETO HA CPEACTBATA W M3TOUHMLITE B8 MITY.
2. YcravossiBaHe mbTs M BpemeTo 3a MPHABHABAHC HA JOKYMCHTHTE NO MNPeAHA3HAYCHME

C ornea MHpOpPMHUpaHe Ha BCHUKM 3AHHTCPECOBAHM OpraHM, MpW Crna3BaHe CPOKOBETE 34
MPEACTABAHE HA OTHETHATA HHPOPMALIMSA, KAKTO M AUTHIKHOCTHHTE AHIA. KOWTO L11e Oopagst ¢ Tesn
AOKYMEHTH.

3. Paunonanno u pagromepno pasnpeaenenme no BpeMe Ha 00paboTka Ha JOKYMEHTHTE
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BbB (puHaHCOBO-cueTOBOAHMS oTaen /DCO/ n Apyru 3seHa va MI'Y.
4. Onpenensue Ha MSCTOTO 3a CbXpaHeHHe ¢ KOHTPOJI HA JIOKYMEHTUTE. KAKTO W 3ana3saHe
Ha WHpopmaumsTa, KOSTO ce CbAbPIKA B THX.

PA3JEJI BTOPH OTYETHOCT B MI'Y

Hn.67. Tlpunaranara oruetnoct or MY ¢ oGocoBena & ABC OCHOBHM  HANPABICHMS:
OTHETHOCT Ha KacoBa OCHOBA W OTHETHOCT HA HAYMCIIEHA OCHORA.

Un.68. OTueTsbT 32 KACOBO M3NbAHEHHE HA GIOLKETA W HAa cMeTKH oT EBponeickn cbios
BKMOYBA  MHOPMALMs 33 GIOAKETHUTE NPUXOAM. MOMOILM M JIAPEHUATA,  Pa3XOaAuTE W
OlomkeTHUTe  B3aumooTHowWweHMs. Te  ce KOHKPETH3MPAT  CbIjlacHO  naparpadure  u
noanaparpapure Ha Eaunuara GiogskertHa knacnpukaumns (EBK) 3a otuernara roamma u ce
obocolsBat B Tpu oTUeTHH rpynu: .. Broker” . Cpeactsa ot Eponeiicku cbio3™ u Wpyru everkn
H IEHHOCTH .

(1) OcHoBruTe npuHLANK 1 XapakTePUCTHKH HA KACOBATA OTYETHOCT Ca:

|. Kacopata oruetHocT ce M3roTBS nooTaeano 3a Beska (huHancoBa roamna 3a
nepuoaa ot 01 sHyapwm 10 31 aekemBpu, CbriacHo pasnopeadure Ha 4. 10 u un. 163 ot 3akoua
nyOoanunuTe Gunancu (311M),

2. Kacosata oTueTHOCT 00XBaLLA €AMHCTBEHO NapUYHUTE MOTOLM 3a TeKyilara
OTYETHA roAMHA.

3. DUHAHCOBHTE  B3AMMOOTHOLLIEHMS MEAKAY  OHOLKETHHTE  pasnopeauTeny ¢
OIO/KETHH KpeauTH ce KiacHpUUMpaT Kato Tpancepu u ce OTPassBaT Che 3HAK (+) mam (-).

4. OcBeH OTYMTAHETO HAa PA3XOANTE MO MKOHOMHUCCKM THI Kacosarta OTYCTHOC
H3MCKBA OTYHTAHETO HA Pa3xoaAnTe M N0 GYHKUHM M ACHHOCTH. ChITACHO Eannnara 6roukerha
KIacupukaums ot yHMPUUMPAHU KOAOBE 33 OCHOBHUTE [OKA3ATENN M TEXHUTE CbCTABHM
CAEMEHTH. FPYNUPAHU 110 ONPEACCHH NPH3IHALLM,

5. Boaenara kacosa oruetnoct or MY CIYIKH 32 U3FOTBAHETO M NPEACTABAHETO
Ha JaHHK 32 MyOAMYHKTE PHHAHCH HA KACOBA OCHOBA.

6. MunHo-reonoxkku yuusepeurer .Ce. Mpan Puicku™ kato BTOPOCTENEHEH
pasnopeauren ¢ OIOAKETHH KPEAMTH M3rOTBS M NPEACTABS MECEHHH. TPUMECEHHH W FOAMIIHM
KacOBM OTHETH BKNIOUBALLM HOpmMK: 3a CAHKOBUTE M KACOBMTE HATUUHOCTH (HAJI-3); Oruer 3a
KacoBOTO m3mbiHeHue Ha broketure (B-3): Orver 3a emerkurte or Esponeickun ¢broz (CEC-3
KC®): Oruer 3a apyru cmetku o7 Esponeiickn cni03 (CEC-3 JIEC): Otuer 3a KacoBoTo
W3MTBJIHEHHUE HA ONEPALMMTE M HANMYHOCTH N0 CMETKNTE 3a vy an cpeactea (B-3 ¢ koa 33).

41.69. JlocroBepHoTo npeacrassue Ha HHPOPMALMATA WIMCKBA CNA3BAHETO HA NPABMIOTO
3a B3aHMOBPB3KA M/WIIM PABEHCTBO Meskay naparpadure na Eaunnara 61o/5KeTHa Kaacugukalims
(EBK) u cuetoBoanure cmetkn ot CmeTkonana Ha OroukeTHiTe oprannsauin (CHO).

Yn.70. U3ucksanusta 3a nannuue na B3AUMOBPBL3IKA /PaBEHCTBA MEHKILY CHETOROTHI CMETKH
1 naparpagu /noanaparpadm ca:

I. CueroBopnaTa MHGOPMALMA HA HAUMCACHA OCHOBA CIEABA ChLLATA CXEMa M
JIOTHKA, 3a1€THANN B OTHETHTE 3@ KACOBOTO M3MBAHEHHE HA OIOLKETa M eMeTkn 0T FC. HIrOTBEH I
Bb3 ocHOBa Ha EBK. cwraacho JUIC 14 or 30.12.201 37

2. Cuerosoauure cmetkn o1 CHO # naparpaure na EBK uspasasar ase ocHOBM
(HaumMcaeHa M KacoBA) HA €/1HA M CLULA CTONAHCKA ONEPaLLs

Ha.7l. MI'Y wsrorss roamwien ¢uuancos otuer (FPO). BraOuBaLL Tpu enemenTa:
FOAMLIHKA OTHET 3a KACOBOTO M3MIbAHEHHe Ha G10uKeTa n CEC: M3roTssiHe Ha OTACHHM 000POTHH
BEOMOCTH B TPH OTYETHH rpymnu (CTONAHCKM 001aCTH) M BAaNaHe Ha BIOKETHO NpeAnpusTHE M
NPUIOIKEHUE,

Yu.72. CuetoBoanoTo otuutane na MI'Y e TEKYULIO W [IEPHOIHUHHO.
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I. Tekyworo cuetoBoaHO oTumTane ce OpraHn3upa no peaa. onpejesieH s 3akoua
3a cucroBoacTBOTO (3CH) M yTBBLPACH OT Pexropa Ha MI'Y. chraacho MHIMBUIVANECH CMETKONNAH
M CHETOBO/IHA MONUTHKA.

2. TIepHoAMUHOTO cHETOBOMHO OTUMTANHE ce Daszupa Ha TEeKYIOTO OTUMTAHE U ce
OCBLICCTBABA KbM OMNpEe/ieH MOMEHT (MecelL TPUMECEtme, wecrmeceune u ap. nepuoau). To ne
€ HAacOHeHO KbM Ch3AaBaHe Ha MHBOPMALMA 33 B HLIHMN JHUA. a € NpeiHa3HAvYeHO 3a LIeIuTe Ha
ynpasiaenuero Ha MIY u cayaku 3a Bremane na eheKTUBHM ynpasnencku peLleHns. Bb3 OCHOBA Ha
dHAJIU3 HAa AKTUBUTE, NACUBUTE IPOCPOUMATA HA BIEMAHMSITA M 3AMbIKEHUSTA,

PA3JE]I TPETH CHETOBOJIHU JIOKYMEHTH

Hn.73. (1) CueroBopumust AOKYMEHT € XapTHEH /MM TEXHUYECKH HOCHTEN Ha CHETOBO/1HA
HHpOpMatms, Kracupuumpan kato mperuen, BTOPHYEH W PErUCTL:

I. [MepBuyHUsT AOKYMEHT € HOocHTEN Ha WH(opmaums 3a PErUCTpUpana 3a nuLpeu
MbT CTOMAHCKA OnepaLus:

2. Bropuunusr AOKYMEHT € HocuTeN Ha npeoGpasysana (0GoGWEHa Wi AK-
(heperumpana) undopmarms, MOAYHEHA OT NLPBUYHHUTE CHETOBOIHM JAOKYMEHTH!

3. Peructbpbtr e HocuTen na XPOHOMOTHUYHO cHeTemMaTu3Mpana uudopvaumus 3a
CTOMAHCKH ONEPaLMK OT MbPBUYHH W/1K BTOPHYHHU CHETOBOIHM AOKYMEHTH.

(2) CueroBoanust AOKYMEHT MOXE 1a € ENeKTPOHEH NOKYMEHT, KOrato ca Cla3eHu
M3UCKBAHUATA HA 3aKOHA 338 CHETOBOACTROTO (3Cu). 3akoma 3a nambka Bbpxy nobasenara
crornocT (3J1J1C) u na 3akoua 3a CACKTPOHHMS NOKYMEHT W enekTpontus noanuc (3EJEI).

Hn.74.(1) IMepBuumMTe CHeTOBO MM AOKYMEHTH CC CLCTaBAT Ha ObJArapeku e3uk ¢ apabeku
unpy u B nesose. Te morar na ce CHCTABAT M HA CLOTBETHHUS Uy3K €3MK B HysKAeCTpaHHa BanyTa
B CIyHauTe Ha CAeNIKH, 10rOBOPHpaHH B HYAICCTPaHHA BAYTA ¢ 4YIKACCTPAHHN KOHTPAreHTH.

(2) CuetoBoanuTe N0KYMEHTH. KOUTO MOCTBMBAT B YHHBEPCHTETA HAa “yK1 €3IMK, ce
MIPUAPYXKABAT C NpeBoa Ha ObArapckH e3uK Ha CLbALPAAHHETO M OTPA3CHUTE B TAX CTONAHCKM
onepatmm.

(3) TbpBudHMAT cueToBoaeH AOKYMEHT, aApecHpan 10 APYru HPEANPUATHS WiK (pr3nueckn
Anua, (cwv3nasan B MI'Y unu M0yHaBaH OTBLH). Ce/1BA 1a ChAbPKA PEKBUIHTUTE. Onpe/ieaeHu B
3aKoHa 3a CHETOBOACTBOTO (3Cu), a umeHHoO:

I. Hanmenosanue u HOMED. ChabprkaLL camo apabekn undp.

2. lata Ha u3naBaHe u ajpec.

3. Hanmenosanwue, AAPEC M HOomep 3a maeHTH(UKaums no un. 84 or Jlanbuo-
OCUIYPUTEJIHNS NPOLECYANCH KOAEKC (HMOTIK) na wsnarens n noaysarens. a 3a noayuarenm
(busnueckn anua ce wanucsa EMH na JAMUETO.

4. OcnoBanue, npeawer. HAaTYPANHO W CTOMHOCTHO M3pakeHMe HA CTONAHCKATA

onepatms.
5. Ume n hamunus Ha cuetasurens.
6. lMoanuewn na amuara. OTFOBOPHM 34 OCLUICCTBABAHETO HA CTOMAHCKATA Ofle-
paums.
(4) [TbpBUUHMAT cueTOBOACH AOKYMEHT. KOHTO 3acsira camo ACHHOCTTa Ha MIY, ¢b-

AbpKa Hak-MaNKo cneanaTa undopmaums:
I. Haumenosanue u HOMED. ChAbprKaLL camo apabeku ungpu.
2. Jlata Ha m3naBaHe u ajapec.
3. Haumenosanue na Yuusepcurera.
4. OcnoBanue, npeawer. HaTypalHO W CTOMHOCTHO W3paKeHME HA CTONAHCKATA
ofnepaums.
5. Mme, bamunus u noanuc na cwerasurens.
(5) [TlonpaBku u pobasku g MTLPBHUHHTE CYETOBOJIHM IOKYMEHTH He ce paspeluasar.
[orpewHo cuerasennTe mbpsuuHm CHETOBOAHHM JOKYMEHTH CE aHYIMPAT U CE CLCTABST HOBH.
Hn.75. Jluuara. kouto ca cwertasunn i MOAMUCANIN CHETOBOAHMTE JOKYMEHTH M TEXHH-
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HECKHTE MHPOPMALIMOHHHM HOCHTEM, HOCST OTTFOBOPHOCT 34 JAOCTOBEPHOCTTA HAa MH(POpMalMaTa B
TAX.

Hn.76. Tlpu cbeTaBsiHe Ha NbPBUUHUTE CUHCTOBOAHM JOKYMEHTH 4pe3 TEXHUUECKH CpPe/1CcTRAa
NOANMHCHTE MOraT jJa Ce 3aMeHsT ¢ H,'.It.‘.'l'l"l'irl(‘]}l-lKi‘lllIfIUHHH l_lll'll!]pll HIIH C CACKTPOHHK NOJNHCH NoO
CMHUCBLIA Ha 3akoHa 3a CJICKTPOHHHMA  AOKYMEHT u  enektpoHuus noanuc  (3EJIEI).
Maentudukaumonnnre wndpu tpaGea no HechbMHeH Haunmn aa OCHIYPABAT BBH3IMOIKHOCT 3a
MACHTH(QHUUMPAHE HA CLCTABMTES HA MLPBUYHMS CUETOBOICH JOKYMEHT.

Hn.77. He ce npuemar 3a ocueToBoAsBaHE CHETOBOHH JOKYMEHTH OT APYTH NPenpuaTHs.
OpraHu3alnn 1 GU3MUECKN TMLA, KOMTO HE OTIOBAPST HA CAC/IHUTE U3UCKBAHNS:

l. He ca cbeTaBeHM Ha OLJArapeKu e3MK WK He ca NPHIAPYIKEHU € NIPEBO
Ha ObATapCKU:

2. HE CbAbPKAT BCHUKN PEKBU3MTH. pernamentipanu ot 3Cu, 3JULC w THSJULC.
3EMNEL;

H11.78. BTOpHUHHTE CUETOBOAHM AOKYMEHTH UMAT AOKA3ATENCTBEHA CHIIA. KO KbM THX ©
MPUIIOKCH OMKC HA MBPBUYHHUTE CYETOBOAHM JAOKYMEHTH. Bb3 OCHOBA HA KOMTO €A CHLCTABEHH.
BropuuHuTe CHETOBOAHN A0KYMEHTH CE MOAMMCBAT OT CLCTABHTES W 1ABHUS CHETOBOAMTE].

Ha.79. llpenucute uanM KONMATA HA OPUIMHAIHM CUCTOBOAHM JIOKYMEHTH npuaodusar
KaQ4ECTBOTO Ha PABHOCTOCH 3aMECTHTENl CJIEL HOTAPHUANHA 3ABEPKA. KOFATO TOBA €€ M3MCKBA
H3PHHUHO, MJTK CaMO € NOAMUC M NEHaT Ha M3AATE/IS. M 3aBEPKA LBAPHO € OpHIMHaLa,

4n.80. M33eMBaHETO HA MBLPBUUHU CHETOBO/HM Aokymentn or MY ce agonycka camo 3a
OPFaHUTE MO NMPUXOAWTE, MOJAMUMATA. MPOKYPATYpaTa, Cbhad M KOHTPOAHUs opran Ha MI'Y. Ha
MACTOTO HA M33ETHUTE IOKYMEHTH CE OCTABAT AYOAMKATH - 3aBEPEHN KOMHS,

Hn.81. Tlpn wmsryGeaue, yuuwioxasane win kpakba Ha CUCTOBOACH JOKYMEHT, IaBHHS
CHCTOBOAMTEN YBEAOMABA MMCMEHO MOIAMUMATA M TEPHTOPHAIHATA areHims 1o npuxoamre. Toi
OCHrypsiBa (JOTOKOMNMS HA TE3M JOKYMEHTH OT €K3EMIAPA HA TEXHHS H3AaTe, 3@BEPEHH OT HErOo ¢
MOAIKC U reyar.

41.82. CuetoBOAHMTE AOKYMEHTH, ajpecupai 10 JAPYTH [IPEANPHATUS H OPraHH3aLMM. Ce
NOAMUCBAT OT THUETO (1ULATa). VIbAHOMOLLEHH 34 TOBA.

Yn.83. 3a cherasenu u noanMcanu NLPBUHHK W BTOPHYHH CHETOBOIHM JOKVMEHTH ¢
HEBAPHO CbABPAKAHUC, OT BMHOBHMTC 1HLA CC TLPCH AMCUMILIMHAPHA, MMYILECTBEHA M HAKA-
3aTE/IHA OTIOBOPHOCT 110 pejla Ha AEHCTBALLOTO 3aKOHOAATE/ICTRO.

PASJTE/I HETBHPTH OBLLW TTPABHIIA 3A CHLCTABSIHE M ODOPMSIHE HA
[TbPBUYHUTE  CUYETOBOJIHUTE JIOKYMEHTH B MI'Y

4.84. [lpasunarta 3a cbeTaBsHeTo 1 OQOPMAHETO HA CHETOBOAHUTE AOKYMEHTH KOHK-
PETH3MPAT pejia M NEPCOHU(PHLMPAT OTFOBOPHOCTUTE 0 CLCTABSIHETO, NPHEMaHeTo, 06pa-
OOTBaHETO M CLXPAHSBAHETO B MOCTOSHHHSA CYETOBOACH APXHB Ha yhusepcurera. Paspaborenu ca
Bb3 OCHOBA HA AGHCTBALILOTO CHETOBOAHO, AAHLYHO M OCHIYPHTEIHO (COLMAITHO M 3APABHO)
3akoHOAaTeNcTBO. OOXBALLAT NOKYMEHTHPAHETO HA OCHOBHUTE M cneunpuunmre 3a MI'Y
CTONAHCKHM Onepalmm.

H4a.85. B MI'Y ce u3nonsear camo yTebpacHu 0T MUHHCTEPCTBOTO Ha (HHAHCHTE M-
BMYHM CHETOBOAHM JOKYMEHTH, CHOOPA3CHH ChC 3ALBIKHTEAHUTE H3UCKBaHUS KbM TaX. Jlpyru
00pasuu MOraT Jia ce M3NON3BaT Camo CEA HIPUUHOTO Pa3PElCHHE HA FIABHMS CHETOBOITE.
V0CTOBEPSIBALL TOBA C MNOANUCHTE CH.

Hn.86. [TbpBHUHUTE CHETOBOAHN LOKYMEHTH CE FPYNUPAT KAKTO CIE/1BA

I. Kacoeu: kacosa Genewka. npuxosen kacos opaep (I1KO). pasxoien kacos
opaep (PKO), kacoBa kHura, KBUTaHILMK.
2. baHKOBW: UCKAHE 3a OTKPUBAHE/3aKpHBAHE HA GAHKOBM CMETKH, CNECHMEN HA

MOANHUCHTE, TNPEBOAHO Hapex/aHe/ BHOcHa Oenewka 3a naaw@ave OT/KbM  OHJLKETA.

HApekK1aHe pas3nucKa. NbAHOMOLLHO 33 NoJy4aBaHe Ha napu 8 6poit.
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3. Tlo tpyaoeute oTHOwEHMS: TPYAOB 10TOBOP. NOMBLAHUTENHO COpPA3yMEHHE.
3anoses 3a ocBOOOXKABaHe, HakasaHue. OTNYCK. OOAHMYEH AHCT, akT 3a TpyjoBa 370M00YKA.
dopma 76 3a sapanmsTa M HesBsBanmMsTa Ha padoTa. BEAOMOCT 3a 3aNNaTh M ChOTBETHMHTC
peKanuTynaumu.

4. 3a marepuanuu u cronanckm ONCPALMK: CRIA0BA Pa3NNCKA. MCKAHE Ha
MaTEpHAIK, BEAOMOCT 3a CTUMEHANM M NOMOLLM HA CTYACHTH. IPAKAAHCKH J0IOBOPH M CMETKA 34
M3TIATCHN CYMU, ABAHCOB OTHET, (hakTypH.

5. 3a uuBeHTapuzaums: BblipoceH et 3a MOJI. cpaguutenna tabanua.
MpOTOKOM 38 KOMMNEHCHPAHE, NPOTOKO 3a Gpak Ha JIMA. NPOTOKON 3a Opak Ha KpaTKOTpaiiHm
Matepuanuu aktheu (KMA), cpasuutenna tabanua 3a auncu u usn HIIBLK. HHBEHTAPH3ALMOHH M
ONHCH 32 IBATOTPAHHM MATEPHATHM AKTHBH (JIMA) u CTOROBO-MaTepuanumn uennoctn (CMILL).

6. 3a tpaHcnopthu ONEPAUHH- NMbTHA KHHKKA

Hn. 86. B MI'Y ce usnonssar cieanmre MbPBHUYHK CHETOBOIHM JOKYMEHTH:
A. KHmiHU cyeToBOaHH NOKYMEHTH:

I. Kacosu:

I.1. Kacosa Genexka.

1.2, Tlpuxonen kacos opaep (I1KO).

[.3.  Pasxonen kacos opaep (PKO).

l.4. Kacosa kuura.

1.5, Keurauumm.

1.6.  ABaHcos oTuer.

2. baukosu:

2.1, Hckane 3a otkpusate u 3akpusane Ha OaHKOBA CMeTKA
2.2, Cnecumen Ha noanucure.

2.3, Hapewaane-pasznucka

2.4, Brocua Geneska 0T/Kbm G1oKeTa.

2.5, Tlnatexno napexaane.

2.6.  ITsanomoutHo 3a Noay4asane Ha napu B Opoii o1 Ganka.

3. Tpynaosn:
3.1. TpynoB n0roBop u A0mbaHuTe HO CMOpasyMeHne KbM TPYA0B 10r0BOP.
3.2. 3anoBen 3a Ha3zHauaBane.

3.3. 3anoBen 3a ocBoGoKkAaBate.

3.4. 3anosen 3a KOMaHAMPOBKA.

3.5. 3anoBen 3a otnyck.

3.6. Bonnuuen nucr.,

3.7. Jleknapauns 3a 1pyaosa 310M0YKA.

3.8. eknapauus 3a aetckm 100aBKH.

3.9. ['paxcnancku norosop.

3.10. Cmerka 3a uznnatenu CYMMU.

3.11. Cnyxebna Genesxka.

3.12. dopma 76.

'\IW

5 ] 65 37 P'cl'il'l.’li!lllil']'t?.’lH‘d BECAOMOCT.

4. 3a marepuajinm akTuen,

4.1. Cknanosa pasnucka 3a NpUemMaHe/mpeaaBaHe Ha MaTepHaIHM 3aMacH.
4.2. Hckanesa ornyckane Ha Matepuanu.

4.3. Crokosa pasnucka 3a NONYUEHH CTOKH,

4.4. Otyer 3a nHeBHUTE NpoaamKoH.

4.5. Akt 3a npuemae NpeaaBaHe Ha AbArOTPaiHN aKTHBK.

4.6. TlpoTtokos 3a npemecrteane Ha JLATOTPARHM AKTHBH.

21



4.7. Onpocrena dakrypa. JleGUTHO/KpeaAnTHO H3BECTIfE.

4.8. Jlanbuna dakrypa. laubuno nedurno/ KPEAUTHO M3BECTHE.
4.9. TlpoTtokon 3a Gesrb3MesaHa CleKa.

4.10. CrokoBO-napuueH oTuer.

5. 3a uuBenrapusaumns,

3.1. MuBeHTapuzaumonen onwuc.

5.2, CpasHuTelHa BEAOMOCT 3a pesyirara or HHBEHTAPH3ALLHS.

5.3. TlpoToKo:n 3a KOMNEHCALMN HA TMITCH ¢ MBAULLIBLH.

5.4. Tlpotokon 3a 0poGpsiBaHe Ha ecTecTBEHM 3aryOu/(pupu/ u auncu 3a emeTka Ha
NPeANPUATHETO.

5.5. AKT 3a GpakyBaHe Ha MaTepuanHu 3anacy.

5.6.  AKT 3a OpakyBaHe Ha AbATOTPaiiHN aKTHEN.

5.7. Cmerka 3a pesynrature o1 AMKBHAAIMS Ha [[MA.

5.8. llporokon 38 PE3YNTATUTE OT MHBEHTAPH3ALINS HA PA34CTH.
5.9. Jeknapauus na MOJI

N

b.TexHuyeckn HocuTenM Ha cueToBoAHA uHpopmaums.
["naBHakuura - no KopecnoHaMpalM CMeTKH 1 ¢ HATPYnBaHe
OBGopoTHa BelomocT
XpOHOJ’!()I“H‘IH'd BEAOMOCT - 110 CMETKA M 10 1aIKH.
AHanuTuuna 06opoTHa BEOMOCT.
M3Bneuctne Mo CMETKA.
JHEBHMK 3a NOKynKure.
JHeBHuK 3a npoaamOure.
Cnpageka nexnapauus no JIJ1C.
9. Beaomoct 3d 3aMJ1aTH HAa nepcoHana.
10.  Jleknapauus obpasen |- nepconanen pPerucTLp .
1. VBenomaenue no ua. 62 or Kogekea ua Tpy.ia 3a CKIOUEHH 1 NnpeKpaTeHH
TPYAOBH 0TOBOPH.
Hn. 87. LlenTa 1 npepnasHaueHUETo Ha M3N03BAHMTE MbPBUHHH CHETOBOAHM AOKYMEHTH €
KaKTO crejiBa:

(1) Tpu nponaxtu B Gpoii ce uznoassar CACKTPOHHH KAacoBM anapatu ¢ (uckaina namer
(EKA®IT). 3a seska oraenna npojawba. npuxoaa ce MAapKHpa Ha KacoB anapar v Ha KJIHEHTa CC
3nasa uckanen Gon. JlHeBHUTE OTHETH OT KacoBMTE anapati ce NpUaaraT B KacoBaTa KHMUra 3a
cvoTBeTHATa jarta. Kacoute Geflekkn ako ChbabpikKaT BCHUKH pekBu3uTH no 3Cu u 3JJIC. ce
H3M0/3BAT KATO MbPBUYCH CHETOBOJACH JOKYMEHT.

(2) Ipuxoaen kacos opaep (I1KO) - perucrpupa npuevanero ta napu B Opoit. Honwasar ce
TPHTE MMEHA Ha BHOCHTE/IA M 3a KakBo ce BHacs cymara. Cymara ce nontasa ¢ undpu 1 croBom.
ChuuTe peKBU3UTH Ce NOMBABAT W Ha KBuTaHuusTa. [loanucea ce ot Kacuepa . nocTass ce neyar
W KBUTAHUMATA CE NaBa HA JIMLETO, KoeTo BHaca cymata. [IKO e neanuaen Ges nomep. nara.
mecew M roamnHa. CheTas ce 0T Kacuepa, NoAMMUCBa ce OT KacHepa M raaBHus cuetooauTe. [1KO
CC 3aBexkaa CblMa JCH B KacoBata KHMra v my ce nocrtaes nomep. [NKO ce npeacrassr s
CHETOBOJICTBOTO 3@ OCHETOBOAsABAHE. CUETOROJNTENAT. OTFOBOPEH 3a OTYMTAHETO HA KACATA 'MW
0bpaboTBa He NO-KBCHO OT eann padoTen JAeH OT AartaTta Ha noayuasane. [IKO ce cuxpanasat 8
apxupa Ha ®CO.

(3) Pasxomen kacoe opaep (PKO) - perucrpupa usnaauatie Ha napu 8 Opolt OT Kacata.
Cymute no PKO ce u3nnawar ot kacuepa, camo Ha JMUETO uau (upMaTa BUCAHM B opaepa.
[lorbsiat ce TpUTE MMEHA HA THLETO, KOETO Noayuasa cymarta. B cayuaii. ue cyvara ce n3niaua
Ha MBJIHOMOWHWK MKW BBHIUHO JIMLE 33 YHUBEPCHTETA, 3aLJKHTEHO B OpAEpa CE H3NHCBAT
BCUUKHW JIaHHW OT JIMYHATA MM KapTa. 3a/bJKHTEIHO KbM Pa3XO/HHA KACOB Opiep Ce npuiarar u
Pa3XOAHOOMNPABAATEIHN JOKYMEHTH W 3asBKA MM MCKAHE 3a M3BLPLICH NPEABAPHTEICH KOHTPOI.

DQ‘--.}G‘\LJ'I:BLJJI-J—
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[Monbaea ce ot Kacuepa u ce nuie 3a kakso C€ M3Nnawa cymata - Hanucana ¢ uMdpH 1 cIoBOM.
PKO ce 3asexna coums nen s KacoBara KHWra u My ce noctass nope/ieH Homep. PKO ce
MPEACTABAT B CYUETOBOACTBOTO 32 OCHETOBOSBAHE. CHeTOBOANTENNT rH 0BPaboTBA He M0- KheHO
OT Tpu paboTHW AHM OT nartata Ha noayuasate. Jluuero, wanucano opaepa. ce noanucsa na
CHCTABHUA, & JIMLETO, MONYUHIO CyMaTa, Ce NOANUCBA Ha NOJYHHA B MOMEHTA Ha M3niaiane 1pu
kacuepa. Cymata He ce wannawa 6e3 noanme na kacHepa i ri.cuerosoamten. PKO ce cnxpanssar
B apxusa Ha OCO.

(4) Kacosa kuura - s e HOMEpHpana /B nBa exsemnaspal, HPOLIHYpOBAHA, noanevarana u
HOAMKMCAHA OT rnaseH cueToBoaMTeN. ONUCBA Ce ABHIKEHHETO Ha MApUYHHTE CPe/ICTBA B KacaTa Ha
YHHBEPCHTETA MM NOACICHUATA B JIeBA MM Banyra. [NKO u PKO umar ortaenna HOMEpalns 3
BCSAKA KaneHaapHa roamnHa. kato ce 3anousa ot No || Kacueput nomepupa u onmesa kacosire 10-
KYMEHTH 3a BCEKH JICH OT MeCeua - HaualHo caino. MPHUXO/L. pa3sxO/l. OCTATLK B Kpas Ha ACHS W
MOAMHC Kacuep. 3aBepsBa ce OT CHETOBOAMTE. HPUCMALL A0KYMEHTHTE € NLPBUS CK3CMIASP O1
Kacosata KHMra. 3aab/KMTENHO € KbM Beekn PKO Ad UM OKYMCHT. KOHTO na onpasaaea
pasxoaa - (akTypa, ckaaioBa pasnucka. 3anosen 3a KOMaHAupoeka v ap. Caen ocuetoroaAsBane
Ha NPEJaJeHNTE B CHETOBOACTBOTO KACORH AOKYMCHTH 1 BLECAKIAHC B KOMIIOTBPA CE CPaBHSIBA
KacoBaTa HaNMYHOCT MO CMETKa Kaca ¢ KACOBATA HANHUHOCT M0 RacoBa KHHUIa M Npu pazinimne ce
MIPaBH NPOBEPKA HA ONUCAHUTE AOKYMEHTH 10 M3PABHABAHE HA pa3inyumsTa.

(5) Hapesknane pasnucka ce w3nonssa fpn nonysasaHe Ha napu B Opoit o1 Gankara.
[lontnea ce Gankara (HAMMEHOBAHHETO). MACTO M faTa Ha M3JABAHC. NOMINMHCH Ha Juuarta.
Pasnopeanaun cymata (uudponm u c1080M). TpuTe Mmena Ha AHUETO. YITLAHOMOUICHO 1 MOavp
cymata, EIH. nanum 3a nwuma kapra. asrentuunm MOANHCH HA VITLAHOMOIMCHHTE CLITIACHO
JaMOBCA ML 1 nevar Ha ynusepcutera. M3rotes ce B 1ga exsen naspa or Kacuepa.

(6) BHochata Genewxka ce m3nonisa 3a sHacsne Ha napn 8 Opoii 0T Kacata B Gankara u ce
fHLIE B 1Ba ex3emnnspa. [lonbasa ce nanmenoBaHMeTo Ha OaHKara, MACTO W JaTa Ha noaaeaic.
OankoBa cmeTka Ha fofiyHarena, cymara LH(pom H CI0BOM. MMETO HA BHOCHTES OCHOBAHMETO 34
BHACAHE NMOANUCH HA yMLIHOMOWEHHTE AHLEA M NeyaT Ha YHUBEpPCHTETA,

(7) lNperoanoro napewxnate ce w3nonssa 3@ naawane no GankoB nuT. llonwara ce na-
MMCHOBAHHETO Ha OaHkata, GaHKoBaTa cMmeTKa M KoL (hupmata nomyuaren. chiumre aannn 3a
HAPEAMTENA, MACTOTO W jaTa HA NOAABAHE, NOAMMCHTE Ha JAnuaTa. paznopeaman pUHaHcoBHTC
Ofepalum n neyar Ha opranusaumata. B ocHosanmero 3a fuawane ce aasa kpatrka uHGopmarms 3a
NONyHATeNs - HOMEP AOKYMEHT, Buj YCIyra. BHA NaHBK M NEPUOL. 3@ KOWTO ce OTHACH.
[pesonuure napexnanns ce OCHCTOBOAABAT. 33 BCEKM MECEL, HOMEPUPAHM MO GAHKOBH
M3BJICYEHHS W CTATHH.

(8) Cnywxebum aBancu ce MIPCAOCTABAT HA OCHOBAHME YTBBLPACHW 3aSBKH 33 noemaHe 1a
3ab/KEHHA. 3a KOMAHAUPOBKH aBaHCH ce OTIYCKAT Npu Npe/cTaBeHa 3anoBe/l 3a KOMaHMPOBKa.

(9) llpenocrasenure asancoso CYMH €C OTYUTAT OT MOAOTHETHWUTE JWLA B ClCAHNTE
CpoKoBe:

- 1IPM KOMAHANPOBKH B CTPAaHaTa - B 3-1HEBEH CPOK OT 3ABPHLLAHETO:
E NIPH KOMaHAMPOBKA B 4yKOHHA - B |4-1HeBEH CpoK OT 3aBPLILAHETO W

SAILIDKMTENIHO NPEACTABEH OTHET HA KOMAHAMPOBKATA:

- fIPH M3MbAHCHME HA ApYri 3aiauu - B | 5-aHeBeH cpok o noJy4dapate

Ha aBAHCA, HO HE MO-KBLCHO OT Kpasi Ha mecela.

ABAHCOBO MOJYHEHNTE CYMH CE OTUUTAT ¢ ARAHCOR OTHET. ChCTABCH OT NOAOTHETHOTO JTHILC.
KaTto Ha rpp0a Ha GraHkarta ce OnucBaT BCHUKH PA3XOIHO ONPABIATEIHM JJOKVMEHTH M ChIMTE Ce
fippaarat Kem or4era. [lpu pasnuka B nonyvenara u peanusupana cyma ce uznasa [KO n PKO.
ABAHCOBHAT OTUET ce MPOBEPABA OT OTTOBOPHMSI CHETOBOAWTEN M Ce YTBLPKAABA OT IIaBen
CHETOBOAMTEN MM HEFOB 3aMECTHUK M OT PEKTOpa MM YIBLAHOMOWEHHTE OT HETO LA,

(10) 3a ussbpwenure or MI'Y NPOAAKON HA CTOKM M YCAYrH ce CLeTABAT (axrypu. Karo
peructpupano no 3JI1C auue, MI'Y usnasa aanbunm hakrypu. aanvunm aeburin KPCMTHI
M3BECTUA M ONPOCTCHH (haKTYPH. KOMTO OCBEH 3aTb/AKHTCITC 10 3aKona CHETOBOICTBOTO
(3Cu) pekBu3MTH, Crabprar n nocoucnnte 8 3UIC Taknsa. 3a pusmucckn nuua hakTypu ce
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H3]1aBaT Mpu NoMCKBaHe,

(11) Cknanosara pasnucka ce CLCTaBs, Korato Tpsabea aa ce 3aabiasu MOJ] 3a MOCTBITKUAN B
CKnana ueHHoctu. Usrores ce 8 2 CK3EMMIsApa - eMH KbM (hakTypara (3a CHYETOBOACTBOTO) M €AHH
3a MOJI. Cknanoeara pasnucka TpadBa aa uma nopejgen HOMCP W jata, meceu W rojgmua Ha
nocTbneane B cknaga va CMLL. Monsasa ce umero Ha JlocTaBuMka W aapeca. Homep (pakrypa,
/laTa, MECCLL rofIMHa M aAPEC Ha 0CTABYMKA Ha CTOKATA 1 Yeayrara. cKnana. B KOHTo € nocrhnuia
crokara. Onucea ce HameHoBaHKeTo Ha CMILL. mapka. koauuectso., CAMHMYNA LCHA, CTOIHOCT,
TPHUTE HMEHA W NOANMCH Ha npeaan u npuen.

(12) Uckane (3anosen) - s3a ornyckane nHa CMI| or cknan - na Oaamkara € minueano
HaUMEHOBaHMETO, oTaena (kateapara) u HOMED Ha nekanero. Ipu ornyekane na Marepualinre ce
fMLIE AaTa, meceu, roAMHa, OTAENA MK 3BEHOTO, 32 KOHTO Ca OTIYCHATH.

Onucea ce naumenosanmero. BIHAZ W pasMepa Ha martepuanuTe, MApKa. KOAMHECTBO Ha-
PEACHO M OTNycHAaTO UMPPOM, KaTo Ha OTIYCHATO e nuLue 3aabakuTenHo cirosom. Moanucea ce
38 Paspewnn OT r.CHETOBOAMTEN U TPUTE UMEHA 1 noamuen Ha ornycran MOJI w noayuua,

(13) C memopmanen opaep (MO) uau cuetorosiHa CIpaBka ce oTpa3siBaT CHETOROAHMTE
CTATHH M OCHOBAHMETO 3a ChCTaBAHETO MM. [lombamar CC NIPH OCHETOBOASIBAHE HA OTUYETH 3a
Pasxoau na matepuanu ot rpyna 30, 3a PEXBLPISHE HA MaTEpHaIHK LeHHOCTH OT eano MOJT a
APYTO, TOAMWEH W nepuoanyen Gpak, roauiwnm HHBCHTapusaunn  uam  cmana na MOJL.
CTOPHHUPOBBYHH, NMPUKIIOYUTETHH WK APYTH onepauuu BLB BPh3Kka ¢ OTUeTHATa AehHocT. Beeki
MO wunu cueroBoana ClpaBka ce HOMEpHpa ¢ nopeaew HOMCp. Kato ce 3anouBa ¢ Nel u ce
CbXpaHABa B Mankarta cnopea XapakTepa Ha 3anucsaneTo 3 Beekmn oTaenen meceit. Ha oopmyaspa
CC MOANMHCBA CHETOBOAMTEIS, CHCTABM JOKYMEHTA.

(14) AkT 34 MpUEMaHe Ha AbLAroTpaiHu MatepuanHn aktueu (JIMA) unu MpoOTOKON 34
0e3Bb3amMesto nmonyuenn Takusa. CueraBs ce komucus, yrswpacHa or Pexkrtopa. B oaxra sa-
ALIKUTENHO Ce  BMWCBAT MBLAHOTO HaMMEHOBAHME, TEXHHUCCKUTE  napametpu Ha o0ekTa u
(habpuunns nomep. Jlagenust HHBCHTAPCH HOMEP CBLUIO CE BMWCBA B aKTa, [puetust JIMA ce
3auncasea na MOJI cpeuy noanuc.,

(15) Koncrarusen nporokon 3a Opak na JIMA. Usnoassa ce 3a Opakysane Ha anaparypa,
CLYPEAH W Apyra TEXHUKA, 38 KOATO CE W3MCKBA HPOBEPKA 0T TeXHHUUeCKO auue. [Monwiasa ce:
AaTa, MECcCU. rojAMHA, TPUTE MMEHA HA TEXHHYECKOTO JHIC. KOHCTATHPAIO HEroAHOCTTAa Ha
TEXHHMKaTa, TpuTe umena Ha MOJL. 38eHOTO, KbaeTo ce HAMMpa anapatypara w BUAA - Npagu ce
KpaTka XapakTepuCeTHKa (HaumeHoBaHue. MHBCHTAapeH HOMEP. moaen, jata Ha 3akynysame w
croinoct). Onucear ce KOHCTATUPAHUTE MOBPEIN M NpuunHUTE 32 Opakysawe. yrouussane na
HA9MHA HAa YHULLOKABAHE W aKO MMa 4acTH, KOMTO Morar A Ce M3MON3BAT, CC 3a4enaT M
3anpuxoasBar.

(16) Axr 3a Gpakygatie na Kparkorpaiinn mateanannn axruen /KMA/ ¢ npuroaena dnanka.
B KOATO ce nonbaBa: 38eHOTO (Kateapara). MOPCACH HOMEDP Ha aKkTa 3a OpaK. J1aTa Meceil U roamHa.
Komueus - tpure umena na fIpeacenaTens u aBavaTa YIEHOBE. HatHaueHa cne 3anosen No. tara.
MEcel u roanHa ot Pektopa na MI'Y. Onucear ce HAHMEHOBAHUETO HA MATEPHATTHUTE LECHHOCTH
/ML - konnuecTreHo ot fpunoxen onue ¢ MOJL. npenanen no speme Ha npoeejieH Opak. na wien
OT KOMUCHATA - OOMKHOBEHO cueToBoamnTen. Onucear ce NpUinHKTe 32 OpakyBaHe M HAuMHA Ha
YHHLOKaBaHe. YaeHoBeTe HA KOMMCHATA CE NOANNCBAT I Opaka ce 0100psisa ot Pektopa na
YHUBEPCHTETA M rAaBHUA cueToBoAMTEN. CheTass ce B npa exsemmuisipa - 3a CO u MOJI.

(17) WMnBentapusaunonen onuc ce IPABH, KOTaTo ce W3BbLPIIBA FOAMIIHA MHBEHTAPH3AIINS
niu emsHa na MOJIL. Mspasa ce sanosen na Pekropa ua yuusepcurera - HOMEp. aarta. mecell.
FOMMHA, NEPHOL. 3a KOWTO Lle ce M3BLPLIK HHBCHTapusaumnaTa (01-10) M CpoK 3a npeasare Ha
AOKYMEHTHTE B CHETOBOACTBOTO 33 OCHETOBOAABAHE W CPABHABAHC CbC CHCTOBOAHMTE JIAHHM OT
OTrOBOPHHS CHETOBOAMTEN.

(18) 3a npopaxGure Ha ctoku s KHUZKApHUIIATa Ce CbCTaBA CIEAHEBHO JHEBEH OTYET 110
FPYNH CTOKM B 1BA €K3EMILISPA, €AMH NPUAPYKABA JHEBHMS OTYET OT KacCoBHs anapar, KOHTo ce
IPElaBa Ha Kacuepa Npu OTHUMTAHE HA NPUXOAUTE U BTopus 3a MOJL. 3a crokure npuern na
KOHCHIHALIKA, C€ CBCTaBs A0rOBOP M KOHCHIHALMOHEH HPOTOKOIL. B KOHTO CTpannTe aorosaps
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YCI0BUATA Npu npogaxba Ha KoHCHrHaLMs. 3a npoaaxduTe ce cuerass or MOJI MeceHeH oTver,
Bb3 OCHOBA Ha KOHTO OTrOBOPHHS CUYETOBOLMTEN H3/1aBa CripaBKa 3a pa3unTaHe ¢ KOHCHIHATOpA.

(19) 3a oruurane Ha mavmunarure KHIOMETPH €€ NOMbLIBA  eEAHEBHO MBTHA KHMSKKA.
Lopropst onucsa Toumno MapupyTa npes aeHs, KOHTO ce 11071 BbpiKAaBa 0T noassasing
aBTomMobuna ¢ noanuc. 3a otumrane ya H3PA3X0BAHOTO FOPUBO €€ CLCTABA MeCeueH OTYeT Ha
0asa u3mMuHaTH KUIOMETPH 1 yTBbpAeHHu ¢ Hapeabara PA3XO/HH HOPMH 32 BCEKH BHA aBTOMOGHA
3a npoGera Ha aBTOMOGWIHUTE [YMH Ce BOAM Kaprta 4a oruutane npoGera wa BhHIIHUTE
ABTOMOOMIHHK rymu.

(20) 3anosen 3a KOMAHIMPOBKA ce W3roTeg or KOMAHHPOBAHHMAT M ce noanucea or Pi.-
KOBOAWTEN Kateapa W Jlekan ce YTBbDKAABA OT rAaBHWS CYETOBOAMTEN M Pextopa wuau
YMbTHOMOLUCHO iMLe, HAH-KBCHO B JleHs Ha ROMaHAMpOBKaTa. 3anoBeaTa ce 3anucea g JlHeBHMK
38 KOMaHAWPOBLYHH M CE M0CTABS Homep. Komauamposbunara sanoses ce NPUAPYZKABA ¢ UCKaHE
34 U3BLPLWIBAHE HA PA3X0/l - TUIIOR JOKYyMeHT o1 CDYK

(21) Orunranero wa KOMaHIMpOBKaTa ce W3BLPWBA HAN-KLCHO B TPUAHEREH CpOK OT
BPBLLAHETO Ha paboTHOTO MsicTo. 3anoseara 3a KOMAHAHMPOBKA ¢ NOMbAHEH A0KA a4 3a
M3BbplIeHata pabota u (uuancos ortver 3a Pa3XOAH. 0100penn o1 npekus pukoBoAMTEN Ce
NpeaasaT Ha (PUHAHCOBUs KOHTPOALOp 32 nocaeasaw kourtpon. Chen H3BLPUICHHUAT KOHTPO
3alOBC/TA 32 KOMAHAMPOBKA Ce NpeaBa B KacaTa 3a M3nIalaHe.

(22) VI - 2 ce wsrorss ot chacrosoanTen na MI'Y 8 cpok 10 30 amnm u e HEOOX0aMMO g
NICHCHOHUPAHETO HA CAYKUTEaUTE.

(23) ¥I1 - 3 ce wsrores ot ornen .. Yp n TP3™ 3a npuaoGurus o6 TPYIOB CTAK npu
NEHCHOHMPAHE Ha ClyKUTE I,

(24) Cnywebua Genewka n JAOCTOBEPCHHE Ce M31aBa HA JMUETO MOMCKANO § 34 Vaoc-
TOBEPABAHE HA 10X04a, 33 A44CH B YAPBIKKA WK APYTH CBEACHUA HEOOXO MMM MY 3a caykebno
noassaue. lloanucea ce ot choTeTHUTE ATBIKHOCTH ML,

(25) 3anosen 3a wakasaume ce n3roTed or oraen .YP w TP3 ™ B npa eK3eMnaapa cnen
PELICHHE HA PLKOBOACTBOTO Ha YHUBEPCHTETA.

Bphuea ce na nuuero cpeuty noanuc. floanuesa ce o1 cLoTReTHHTE JUTLIRHOCTHH M.

(26) 3anosen 3a otnyck ce wirores ot otaen Yp M TIP3 ™ b3 ocHosa wa amuna moada or
AHUCTO U MUCMEHOTO paspetieHme Ha HPERHA phROBOAMTEN 1 PekTopa Ha ynusepeuTera,

(27) bonnuuen nuer e AOKYMEHT, N0 KOHTO ce pa3peluaBar BCHYKM OTMYCKH 3a BpemMeHHa
HETpynocnocodHocT. Bonuuunmug nuer ce HOAMUCBA OT NeKyBalumns nekap. [peacrass ce B oTaen
4P 1 TP3 ™ B pamkure Ha meceua. no HE 110 KBCHO OT BTOPO MMC0 HA Clie1BaLLMA vecell, 3a
KommoTepHa 06paboTka.

Yn. 88. Beuukm TLPBHUHK CHETOBOAHK JOKYMEHTH Ce OCHETOROASBAT W nojpexiar B
MalikKn Cnopen TexHus xapakrep, NOABLP3BAT CC. HAAMMCBAT Ce. HOMEpa HA nankara. mecell.
FO/AMHA, HaYaneH U KpaeH Homep Ha NOABLP3AHMTE JIOKYMEHTH,

PAIENT ITETH BTOPHUYHMU CY ETOBOJIHU JIOKYMEHTH

41.89. OcHosuuTe BTOPHYHH CHETOBOIHN I0KYMEHTH ca KAKTO Cliesa:

l. ['naBHa knura no KOpecnoHaupaiim eyetkn u ¢ natpynsane. Fiasnara kinra no
KOpECTOHAMpalM cMeTKHM OcHrypsBa HHpopmatms 3a obopoTute no nebura u KPCAHTA HA BCSIKE
CHHTETHYHA CMETKA CPeLLy CLOTBETHHTE KOpECTOHANpaLm emeTku, 0610 o6opoTinre no aetnTa i
KpeanTa u cannoro no cmerkure. Jlasa MHPOPMALIMS 3a BCHUKH CMETKH 3a BCeKH OTACNEH Mecen
Oe3 HatpynBane.

2. loanuwna obopotha Beomoct - T CC M3TOTBA NOOTACIHO 3a TPUTE OTYETHM
rpynu (ctonamcku obnactv) ¢ aannm sa CLCTOSIHMETO  HA CHCTOBOAHMTE CMETKH npesin
ONEPALHNTE N0 FOAMLIHOTO NpUKIOUBate. Ocken obo0wenara 1o 000POTHA BE1OMOCT (¢
npeacrass:

- undopmaums 3a CTPYKTypara Ha ce0ecTOMHOCTTa Ha ACHHOCTHTE, OTYMTAHN 110
CMETKH OT ,.P{J’?X():‘)N 3a P’.-';H.f()()ﬁ?:‘()’(-’ﬁl‘.’ Ha axkmueu, HIL’.‘\:I'H,‘ woocnoeen PCNONIT 1O CmonancK

25



Haqn " (MOOTACNAHO 3a TPUTE OTHETHH rpyMn):
- CHpAaBKa 3a NPOBM3MHTE U KOPEKTHBHTE HA ONPEACCHH BIeMAHUS H 3a1bi1-
KEHMsL.
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3 XPOHOIOrHYHA BEAOMOCT MOsKe Ad ce u3padoTsa B ABA BAPUAHTA - 110 NAMKK
110 CUCTOBOAHM CMETKH. B mbpBusit Cly4am ce u3BekAaT XPOHOIOrHYHITE 3AMUCBAHMSA 110
BB3MPUETOTO YCNOBHO paznpeaencHue Ha AOKYMEHTHTE 10 NalKu. BbB BTOPHS XPOHOAOIHYHOTO
3alHCBaHe N0 CbOTBETHUTE CMETKM. A HATUTHY HA obopotHa BeslomocT. M3sneyenme no cMmeTka -
AaBa MHpOpMALLMA 3a 3anucBanmsTa Mo AQACHA CMETKA. HAYaIHK W Kpalinu canna.

4. JlHeBHuUK 32 MOKYNKUTE OTroBaps Ha U3UCKBaAHMATA Ha 3JU1C w MN3JYIC.

3. Juesnuk 3a npoaaxouTe OTroBapsi Ha u3ncksanuaTa na 3J1J1C u H301C,

7. Cnpaska Aeknapauns no JUIC orrosaps na H3neksanusTa na 3JU1C w 113 Y1C

I. Benomoct 3a sannaru na NEpeoHana - 3a HauucnsBaHe M M3NNaU@EHe Ha
TPYAOBUTE Bb3HArPaZkACHHS HA nepcoHana ¢ OTpasiBaHe HA HANPABEHHTE YAPBLAKKM OT 3aniarata
38 JaHBbUM, NHYHW OCUTYPUTENHM BHOCKH M APYFH  YAPBKKH, KAKTO M HAuuCAsiBaHE Ha
obeswerenuara AOIBAHUTENHHTE BL3HATPAXKAECHUS 33 CMeTKa Ha Yuusepenrera w J100,
Benomocrra 3a sannatu na fIEpCOHANA Ce M3IOTBA ABTOMATMIMPAHO, KATO Ha BCAKO J1MLE 10-
OTACAHO ce npenoctass Guws 3a paGornara saniara, KOHTO Ca1yskm KaTo nnatekna deaeska,

2. Jleknapauus obpaser | 3a MOMMCHEH A0X0/1 HA JMUATA N011eH B NepcoHa I Hms
perucTbp.

3. Memopuantu opaepu (MO) cueroroanu cnpasku:

4. Meceunn u Tpumeceunn otueTy: Meceunn oTueTH ce u3roTBaT 10 ceamo YUCII0
Ha Mecela u cieql NoANKCBAHE OT F1L.CYETOBOAMTEN 1 Pexrop ce npeacrasst 8 MOH,

Tpumeceunn otuertn ce wrorest A0 METHAALCETO HMCI0 1 Ccaea noanucsane ot [,

cucroBoaunTen u Pexrop ce npeacrasat 8 MOH

5. loamwen Ganane - Ipu cbetassiwe na Gasanca wa MI'Y KbM 31 aekemspu ce
CIa3BaT CAC/IHUTE U3UCKBAHMS:

. [Tuanora MBHCPNATENHOCT - OTPAssBANE HA BCHUKM aKTHBI. HACHBH.
MPUXOJH K Pa3XOaK;

. [punanaexuocr w codberBeHoCT - OTpasCHUTC aKTUBM W NacueM 11a
MpuHannexar Ha obekra KbM Jararta Ha cuerasspe Ha Gaﬂaucaz_

. Hanuunoct u sannanocr - OTPA3CHUTE AKTHBHM M NACHBM B DajaHca peanHo
A2 CHUIECTBYBAT H 14 Ca B HATUYHOCT:

. Ouensisane - oTpasenute akriem n NacHBm B 0ANAHCA J1a ¢a OCTOIHHOC- TeHH

H OTpa3eHH B Gancha B CLOTBETCTBHE C JIC‘ECTBEIIHH'I'U JAKOHOAATCACTRO M npueTara cueTono 1Ha
NOJHMTHKA;

. Mavepumoct - aktusure u nacusnre Ad ca oTpaseHu TouHO B Oananca u
npaBunHo 0600LeHp,
6. [punoxkenue kbm roguwmms (punancos ortuer - Braoura obsacHuTe IHMTE

3aMUCKH KbM /1BATa OTHETA - FOAMIIEH OTYeT 34 KacoBOTO m3nbaHenue Ha Oioukera u CEC w
OasaHc kbm 31 ACKEMBPH. OBSCHUTETHUTE 3aNHCKH ChALPKAT:

I. Mudopmaums 3a cherosumero n H3MEHCHHETO HA OCHOBHUTE aKTHBM. NACHBH.
MPUXOAM M pa3xoau.

2. llpunaranara cuetoBoana noanTHKa,

3. llpomsiHata Ha cuetoBoaHaTa MOJIMTHKA. NOPaAN BBL3HMKHAMKM OOCTOSTEICTRA
(cbe 3anoee/ Ha Pextopa na MI'Y),

4. an."IaFaHHﬂT METO HA WINHCBRAHE Ha '\-‘JE‘l'l’BPHH.’THHTﬁ‘ 34nacH.
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PA3JIE/T HIECTH TUTOBU JOKYMEHTH

Y. 90. OcosuuTe THIOBM AOKYMENTH. n3nonzsanm 8 MI'Y ca:

I. 3asBka 3a sassspane Ha MATEPHAN - NONLABA Ce OT PLKOBOANTENMTE HA (yHKIM-
OHAJIHKTE 3BEHA, PLKOBOJAMTEN TeMa, NPOEKT H Hay4eH pLKOBOAMTEN,

2. lpeanowenue 3a noemane na 3agbikenme - NOMLABA Ce B /1BA CK3EMILISIpA OT
3AABUTEII, KOHTO € PLKOBOAMTEN Ha (hyHKLMOHANHO 3BCHO. PBKOBOAMTEN TEMA. NPOEKT MM HayueH
PBLKOBOAMTEI.

3. Kontponen auet 3a w3sbpuisane na Pa3X0/ - baankaTa ce npuapysKara ¢ noayuenu
'PBHYHH IOKYMEHTH- (hakTypa, CKNaa08a/cTOKOBA pasnucka. [lonbasar ce MMETO Ha M3NBLAHK-
TENS/A0CTABYNKA, HAMMEHOBaHME 1 No Ha TLPBHUHMA JOKYMEHT. Cymata u Apyru 10KyMeHTH 1pm
HeodXxoMumocT.

4. Peructbp Ha 3asenenn nokymenth or (hMHAHCOB KOHTPOILOP - B Hero ce 3aBercaT
lNpennoxenusra 3a noemane na sanbmkeue u Kontpoauure nnera sa usebpiusane ua pasxoa no
XpOHOMOTrMYeH pes.

5. JlBnxennero Ha onucanmure B o3 PA3ACA NOKYMEHTH €€ OCHILECTBSBA 110 pejia .
onucan 8 Cucremara 3a (puHaHcoBO ynpasienie i ROHTPOA 32 OCBLILECTBABAHE HA NpeaBapuTe.IeH
KOHTPOJI.

PA3JIENT CEJAMH
CbXPAHSIBAHE U MOJI3BAHE HA CHETOBOJIHATA MHDOPMALIMSL.

Hn.91 CexpansiBaneTo Ha cueToBOAHNTE AOKYMCHTH €€ M3BbPUIBA CLOOPA3HO M3MCKBAHNSTA
Ha T1aBa lwecta OT 3aKOHAa 3a CHETOBOACTBOTO. JlaHbHHO OCHIYPUTENEH NpoLeCyaneH KOAeKe
(MOMK) wn 3JIC. Cuerosoanara MHpOPMAUMS Ce CLXPAHABA B CHETOBO/HMS apxuB  Ha
YHHUBEPCHTETA N0 pefa npeaBuaeH B 3aKOHa 3a AbpikaBHus APXMBCH (POHA B CAEAHUTE CPOKOBE, B
CHOTBETCTBHE CbC 3anose Ha Pexkropa na MI'Y:

*  BEAOMOCTH 3a 3anaatu - 50 roamuu:

*  CHCTOBOAHM PerucTpu n PUHAHCOBM OTHETH - 10 roaNHM:

*  JOKYMCHTH 3a NaHBbYCH KOHTPON - 5 T. ¢lIeA M3THYAHE Ha A2BHOCTHUS CpOK 3a
fnoracsBane Ha MyOAUUHOTO 3aXbAKEHHE. KOETO VAOCTOBEPABAT TEIU JIOKYMEHTH:

*  BCHYKM OCTAHAIH HOCHTEAN - 3 FrO/TMHM.

H41.92. (1) [pu yenosusita na asromaru3upana 00paborTka CHETOBOAHATA HHpopvais
CbILATA CC CLXpAHSBA HA TEXHUYCCKH HOCHTEIIN, B CPOKOBETE M0 NPCANOAHMS HACH, NPH CHA3BaHe
Ha CLOTBETHUTE TEXHUYECKH YCIIOBMS 38 CLXPAHSIBAHETO UM,

(2) Koraro cpokosere 3a chbXpansipate na cueTosogHnTe JOKYMEHTH Ca M3TEKIHU Mpen Ja e
M3BBPLICHA 1aHbYHA PEBM3MS, LOKYMEHTHTE He Ce YHMLLOKABAT, A CPOKOBETE MM 3a CbXpaHeHMe
C€ MPOABL/IKABAT A0 M3BLPLUIBAHETO Ha Takasa. Korato cuetoBOaHMTe JOKYMEHTH Ca CBBLP3AHK ¢
HAueTH W CNOpoBe, OTHECEHW 3a pelwasaHe B CbAa. TO Te ce ChXpaHsBaT 10 u31aBaHe Ha
OKOHYATENHO CbAeOHO pelueHue.

(3) lokymenTure ¢ msreknn cpok 3a CbXPaHEHUE CC YHHMLLOKABAT. akO HE Moanexar 3a
CbXpatenue B Jbpkasnua apxus. [pu yumwoskasane Ha APXMBHHTE CAMHMUIM CE CbCTABS
fIPOTOKOI, B KOHTO Ce ONMCBAT BCHUKH MOANEKALM HA YHUILOKABAHE CHCTOBOHM JAOKYMEHTH M
NepHoaa 3a KOHTO C€ OTHACHT.

Hn. 93. Mpenasanero Ha cuetooaHM AOKYMEHTH Ha TPETH JMLA CTABA CAMO C MHUCMEHOTO
paspetienne Ha Pextopa Ha MI'Y. [lpu npenasane (M33CMBAHE) Ha JOKYMEHTH 3a HYAIMTE Ha
MBP. cvbaa, npokyparypata w APYFH  JUTbRHOCTHH  nnua. MITY ocurypssa 3anassane na
MHpopMaumsTa, ChbAbLPKALA Ce B TN, 4pE3 M3rOTBAHE Ha npenucn uin Gotokonus. 3a wi-
SCMBAHETO €€ NPEACTABA NUCMEHO MCKAHE OT CLOTBETHATA MHCTHTYILIA. KOETO Ce VTBbLDK1ARA OT
PekTopa Ha ynusepeurera.

[1pu npenaBane Ha J0KyMEHTHTE e CheTaps MPOTOKO/ B /1BA €K3eMIIpa.

Ha. 93. Pernamentupanoro B tasm raasa AOKYMCHTHPAHE HA CTONAHCKUTE ONEpauuu M
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AOKyMeHTOOOOpOTa B MI'Y. ca paspabotenn B choTseTcTBHE CbC: 3akoHa 3a CHETOBOACTBOTO
(3Cu); Haumonanuure CHETOBOLHM cTanpapTy, (HCC): }'[:m'blmo-ocnu"\-pl»rr"c.'xcf| npouecyaien
Koseke (JIOI1K): Cmertkonnana na OrojuKe THHTE opranmsaunmn (CLO): Eannnara OO Ike THA
Knacuukaums (EBK): yKasahuata wa Munucrepersoro g (bunancure (M), nanenn B JULC
Ne20 or 2004 r. yu JUIC Neld or 30.12.2013r o M Apyru ykasaums na Md: 3akona 3a
(puHancoBoTO YNpaBJeHHEe W KoHTpos B nyoanunng Cexrop (3MYKIIC): 3akona 32 JAHBK
no0aBeHa croiinocT (BIUIC) u Ipasunumka 3a lipHaarane Ha 3akoHa 3a nannk 00aBeHa cToiinocT
(NMM3J1C); 3akona 38 KOpnopaTueHOTO nonoxoano obGnarane (3KT10): 3akona 3 JaHBLHTE
BbPXY Jnoxoaute Ha (pusnyeckn  uia BIUIDI): 3akona 1a CACKTPOHHMA  nOKyMeHT 1
CACKTpoHHns noanue (3EEI): 3akona 3a obecrBenuTe nopwukn (30I1), Koaekca na Tpy.aa (KT);
Bbrpewnu fipaBuna 3a paGoThara 3annara.s cuna or 01.04.2013r, o1 AC: KosekTusHus TPYAOR
Aorosop Ha MI'Y (KT]T), kakto BCHUKK HOpMaTUBHY akToge, YPEAAALM BbIPOCHTE, CBLP3aNM ¢
paGoTHaTta 3annara; 3akoua 3a MECTHUTE NaHbLLUM M Takcy (3MJIT). C HACTBNBAHC Ha npomsna B
Ta3n 3aKkoHoBa Gasa nNpousruuar u POMEHU B KOHKPeTHUTE M3MCcKBaliy KBM UHTHPaHUTE 10Ky -
MEHTH,

AOITbJIHUTEJIHU PA3IIOPE/IBU

§ 1. Mo emucbaa na tosu NPaBUIHKK:

L. .[penucka™ e CLBKYIHOCT OT cBbp3anu AOKYMEHTH N0 KOHKpeTHO onipeienen Bbipoc,
CbCTOsA ce OT mbpBOHAuanen (MHULMaTHBENn) aokyment. or MCACIHHHM JOKYMCHTH 1 O]
hunanen nokymenr (nokymenT- orrosop). [lpenuckara ce oOpasysa ¢ PErUCTpUpateTo Ha
CBbOTBETHUS NbpBOHauanew (MHULMaTUBEH) nOKymenT 1 HPHKIIONBA ¢ perucrpupaneto na
CBOTBETHUA unanen nokyment (AOKymeHT- OTroBop).

2. Jleno" e CBBKYIHOCT OT n0KyMeHTH/ NpenueKn. obocodena no Onpeaenen oou npuinak
(BHA eiiHocCT, CBBRYMHOCT OT CBBLP3aHM AcHiHOCT . BHA HA Q0KYMEHT. THI KopecnonaeHT 1 ap.).

3. “Pesomoums™ e THCMEHO yKasaHne Ha pLKOBOAHTE BLPXY 10Ky MenT.

4. Peructpaunonen HHAEKC” ¢ Dykaeno, HUHPBPOBO MK OyKkBeHo-unbposo 0603HaueHne
Ha 0KyMeHTa, ChbriacHo HOMCHKnaTypara Ha nenata na MY cpe CPOKOBETE 3a ChXpaHsiBaHeTO
UM,

5. .Ceraacysa” e H3pA3ABAHE HA MHEeHMe, cTanoBMuLe. KOETO HE npoTHUBOpeun Ha peve
M30KEHOTO TakoBa.

6. ~Ipouenypa no PaspeiaBate™ e B3emanero na PCUICHHE OT ONpaBOMOLECHO e
(Pekrop nau APYTH OTOPH3MpaHK nuuA) MK KoneKTHBeH OPFan. B pe3yarar Ha Koerto morar aa
HACTBNAT OnpeneneHu npasu MOCACANLHM 3a OpranmsaumsTa - noemane 1a 38/ IIKCHMS,

OTKa3 ot npasa u ap..

7. .Onobpenue” e YTBbpAKAaBaHe (3aBepka) Ha TpaH3aKimy, AQHHM WM 1OKYMeHTH. ¢
KOCTO CC npuKAOYBaT My BANRANPAT Npoueck. AelicTBHA. npeanokenns W/HAK nocaeanum or Tax

8. ..OTtopusmpane™ e BB3JArane Ha npasomolms 3a M3BLPLIBAHC HA KOHKPETEeH akT min
aehnocet. Cnasanero ua PEAa Ha OTOPH3ALMS M3HCKRY CAVIRHTEANTE na aeficTBaT cHLoOpasHo
HAPCAAAHUATA U B IPAHULMTE. YCTAHOBEHH OT Pekropa uan sakonoaarescrsoro. [poueaypure 14
OTOpHU3MpaHe BKIIOUBAT cneunduanmnTe yenosus u PEAd Ha onpasomolasane Ha ciykurennte 1a
OCBUIECTBABAHE HA ONPEaeNeHI AeiiHOCTH.

9. Jenerupane” e NPCOTCTBIIBAHE HA NPABOMOLLMS OT ¢1110 ANBKHOCTHO MLE Ha ApyToO.
Henerupane e nonycrumo, camo ROTATo TaKasa BL3IVOKHOCT € Npeasuiena B CBOTBETCH 3aKOHOB
HAW  BBTPCIUHO-HOPMATHREH  akT fipn  cnassane  Ha  w3uckBanusta  3a HEOOXOIMMaTa
KOMIETCHTHOCT W npodecHonanen onur.

10...Cucrema na apoen noANMCe™ e npouenypa. [IPH KOSTO Npeiamn noemaHeTo Ha Besko
unancoBo 3aabmkenye (ckmouBane Ha aorosopu, Bii. 3a PA3MNOPEKRAAHE C UMY LLECTBO. 3a-
NOBC/IM 33 HazHauasaue uu KOMaHauposane u ap.) u wisnpmsaneto na fiaamane (pasxoien
KacoB OpAEp, NIaTekHO HapekaHe 1 Ap.) €€ OChIECTBABA Clle/l Nosarane NOAMUCH OT:
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~ JIMLETO, OTFOBOPHO 3a CHETOROAHNTE 3aMUCBAHHS:

~ PPKOBOAMTENS Ha opranmsaumsta iy ANLETO. OTrOBAPAINO 3a M3NLANCHIETO 112
PUXOANTE U pasxoauTe. T.e. ToBa /IMLE. KOETO € 0TOpH3Mpano aa Hape#kna niawatusa ot umero
Ha MI'V,

Lleara na lpolCaypata ¢ na rapantupa. e MUETO, OTrOBOPHO 3a CcueToBOAHMTE 734-
MHCBaHKA, e nHbopmupano 3q MPEACTOAMOTO noemaHe Ha 3aabmkenmne AW nnauave u e
H3BBPLIN NPaBUIHUTE CYeTOBOHY onepaunn. Cucremara na aAgoiinus NOAMKC AaBa curypHoct no
OTHOLICHME Ha TOBa, Ye NMoemaneTo Ha 3a1bKEHHE/ HAPEIKAAHETO Ha Naalane €a U3BBPLUCHH OT
OTOPH3HPAHH MUA M e cnazena (unancosara u OloukeTHaTa eumnauna. B caysanre a
pasxoaBaHe Ha cpeactpa ot Esponefickus cbios (EC) npoueaypure no Npuiarane Ha cucremara
Ha IBOHHUS NOANKC €€ M3MbIHARAT B CLOTBETCTBHE C NpuaokuMuTe pernamenT Ha FC.

I Tpeasapurenen KOHTPONI™ ¢ npeBanTHBHA KOHTpOAHA seHHoCT, npu kosto npem
NPUEMAHETO/ M3BBPUWIBAHETO Ha CLOTBETHHTE pelwenus/ nefictens ce M3BBLPUIBA NpeleHka 3a
CNA3BAHETO HA M3UCKBAHMATA Ha ACHCTBALLOTO 3aKOHOAATENCTRO.

Lleara na NPCABAPHTENHUA KOHTPON ¢ sa fipcaocrasn Ha Pextopa (pecn. ATBIKHOCTHOTO
JMLE, OTTOBOPHO 3a B3emaHe Ha ¢ho1 BETHOTO pelienue/ussbpsane Ha CBOTBETHOTO ACHC TBMC)
pasymua - ysepenoct 3a CLOTBETCTBMETO Ha  Tesn PCUICHUA/ICHCTBIS ¢ npUAOKUMOTO
3aKOHOAaTeNCTBO.

12. .Ipouenypu no AOKYMEHTHpaHe. apxusmpane i CLxpansasane na uudopmaunsta” ca
NOCACN0BATENHU W CHCTEMATHYHO CBLP3aHK ACTCTBMS, KOMTO noanomarar OCBILCCTBABAHETO Ha
TeKywara jefiHocr. fpuemMaHeTo g 3AKOHOCLOOpa3HK.  oBocHOBaHM i LEIeChoOpasHu
YNPABACHCKH petueHms u KOHTPOA@ BLPXY BCHUKM padoTHH fipouecu 8 MIY. Jloky MCHTHPAHCTO ¢
CBbP3aHO € M3rOTBSIHE HAa nNucMeny AOKA3ATENCTBA 32 B3eTH pelnenms, HACTLOMAN CLOMTHS,
H3BBPLICHH JeHCTBUS 1 TPamsakumn. - Jlokymextupanero TPA0Ba na e mBano. Touno
CBOEBPEMEHHO.

B npoueaypure no AOKYMEHTHUpaHe ce BK/IIOUBAT U Tesu 1a AOKYMEHTOO00POTA. ONUCBALLM
PEAA, no Kko#HTO cL3naneHuTe 1 MONYHEHUTE NOKYMEHTH ce npuaswisar u H3M013BAT.
[poueaypure no NOKymMeHTUpane Tpabea na OCHTYPABAT NPOCHCASBAHETO HA BCeKy JNOKYMEHT.
ACHCTBUE, npouec B OPFaHU3ALMATA, KATO ONUCBAT TOUHO KO, RAKBO. KaK u Kora u3gbpuisa. ¢
RAKBA LCN M KaKbB aKT/IOKYMEHT ce ¢h3nana B pesyarar Ha rosa. Crraacho Bh3npuerata or FC
TEPMHUHONIOr M, npouenypuTe o AOKYMEHTHpaHe npeacTasassat oauTHa MbTEKA. ¢ U3rpaskaaneTo
1 NIPOBEIKAAHETO HA KOATO ce NocTHra:

- Mpo3payHocT,

- Hpocaessane Ha I'I})UILL‘CH'T'L‘ B opranusaunsta or IIIIIHIIII!pElHL‘I'U AO NPHK-
JTHOUBAHETO HM:

- NpOCeasBaHe Ha pasneneHueTo na byHkunmTe no 0100paBaHe, U3NLaHeHMe.
OCHETOBOAABAHE M KOHTPOI,

13. Mudopmauus™ e CBBKYIHOCTTA OT BCHYKM (hakTh obcTosTencTsa, KOMTo umar
3HAUCHMC 3a OCblIeCTBABAHE AeiiHOCTTA. KAKTO Ha Opranmsaumsita Kato usno. Taka M Ha BCAKO
HEHHO 3BCHO.

P'bKDBO,-'_'lH'I"CJIHTe BbREIK AT NOAXOASLLM l'”'i(!)(.'ll')f\lﬂl.lli(lfiIIH CHCTEMH. KOHTO ("ICHF.\HDFIHE‘IT
BB3MOKHOCTH 3a npuemane Ha 3aKOHOCHLOOPa3HH, 000CHOBAHKM M UCACCHOOPAIHU VIIPaBICHCKH
PCUICHUS, 33 aAeKBATHO W3MbiHeHMe g BAMLIKCHUATA M 32 M3rOTBSIHE Ha HABPEMECHHH 1
AOCTOBEPHU OKNAAM OTHOCHO AeiiHOCTTA. Edexrusroro ynpasaenne H3HCKBA HHOpMatusTa 1a
CC CBEIKAA 110 CAYIKHUTENIUTE OT BCHUYKY HCPapXHuHN HUBA. B NOAXOS LA (hopma u cpokose.

14, Komyuukauus™ e ABYNOCOUYHO ABMIKCHHE Hy HHpOpMatmsTa s lpaga u oOparHa
MlOCOKa, 10 BCHYKK HdOpMaLMOHHM Kanann B MI'Y. no xopusonrana u no Beprurkaaa. Heinara
HEI € na noBHIIM OCBEAOMEHOCTTa M Taka AdNOANOMOIHE MOCTHIAHETO Ha  ueaute 1A
YHUBEPCHUTETA.

15. ~JokymenTtooGopor™ e CBBRYNHOCTTAa OT BCHUKM  HOPMATHBHO peraaMenTupann ¢
HACTOALLUMA NPABUIHKK W Apyru BLTPELIHO-HOPMATUBHN aKTOBE. KAKTO W (hakTuuecku neiicteng 1a
ABHIKCHUE HA IOKYMEHTHTE, OTpassiBaim CLOMTHATA U sBneHnsTa B M[Y. ACHHOCTHTE 1O TAXHOTO
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M3MOJI3BAHE 3a ynpasieneTo Ha paGoTHHTE fpouecH, pecn. GpUHAHCOBO- cyeTOBOAHATA W
ROHTPO/IHATA AEHHOCT B YHUBEPCHTETA OT MOMEHTA Ha NOCTLOBAHETO M/MAM CHCTABAHETO MM A0
OKOHYaTenHara  obpaborka, usnonseame. fIPEAaBane  3a  cubXpaHewnwe B apxusa  W/uam
YHULLOKABAHETO UM,

SAKIIOYUTEJIHU PA3ITIOPEIBU

§ 1. Paznopen6ure na to3u [MpaBuannk ca saavikurennn sa BCHYKH PBKOBOAUTCIMH M
CaymuTenn va M['Y,

¥ 2. Heypeaenu ¢ 1oaum Hpasannk suipocn 1o UPTUHHSALMA T Ha AOKY MCHTOO00PO 1d &
MIY ce ypexaar che 3aNOBC Ha pekTopa.

§ 3. Mpasunnnksr 3a AOKYMEHTOOOOpOTA MOMNE Aa ce MPOMEHS NMPpU H3IMEHEHHe Ha jefi-
CTBAULOTO 3aKOHOAATE/ICTBO MM [paBunnuka 3a OpraHusaumaTa u aeinocrra Ha MI'Y. ¢ pe-
leHHE Ha AKaieMuyeH cLBeT (AC).

§ 4. Hemsnwanennero na sanuikenns. NPOUSTHHALLM OT HACTORLINS NPABHAHKMK Ce CuiTa 3a
AMCUMILIHHAPHO HapyLueHue u ce CaHKUnOHupa cbriaacHo KT, ocsen ako HapyuleHHero ¢ takosa.
34 KOETO €€ HOCH M A AMUHUCTPATHBHO-HAKA3ATE 1Ha WM HAKA3ATE IHA OTIOBOPHOCT |

S 5. INpasunuuker e fIPUET ¢ pewienne na AC, B3e10 ¢ npotokos No 16/05.10.2015¢r.. u
YTBbpACH OT Pektopa Ha MI'Y .Cs.Msan Puncku”. Msmenenme u Aonwvanenune ¢ [lporokon
Ne9/13.02.2017r
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Hpuaoncenue No |

YKA3AHUS 3A CLCTABSIHE U ODOPMSHE HA JIOKYMEHTH

I. OcHoBHu BunOBE 061110 anMK HUCTPATHBHU JIOKYMCHTH, Ch3AaBaHN OT AIMHHHCTpaMsITa
Ha M"Y
l. 3BATIOBEJ] - akr. NPCACTABRASABALL BONICH3ABACHME 1A pPbKOBOAMTENS HA MT'Y uau
YITBIHOMOLUEHO OT HEro UIbiKHOCTHO AHUE M CBLABPAAUL 3aALIKHTEANN 30 W3mbaneHie
PHNOPEKIAIA B ipeenen CPOK OT cykutenn Ha MI'Y.

3anoseoma caeosa Oa CoovpIIca creonume Persusumu  (zadvacumeinn eie-
menmu):
* bnauka 3a 3anosen:
* Homep u nara:
* Hwme. pamnans u anwsknoer na M3AABALLMS 3a110BC1TA:
* DaKTHYECKH OCHOBAN NS (MOTHBH):
* llpaBuu ocHoBanus:
* Cbabpkauue:
* Cpok 3a u3nvanenue:
* WMsnbanurenu:
* Kourpon no usnvanenmero:
* Jluuna curnarypa na M3TOTBUIMA, B Chyqail ue ToBa He e PLKOBOAUTENS MM
YIMbJHOMOLUEHOTO OT HErO ANBIKHOCTHO IHLE Jla I'0 3amecTBa;
* lloanue Ha anbxkHocTHOTO e,
2. JIOKJIAJTHA 3ATIMCKA - Hokymenr (cvemaes ce na ounuacina Granka), KoiTo
CC M3rOTBSA OT NO-HUCKOCTOSLLL B OpraHusauHoHHaTa CTpyKkrypa, CAYARHTE KbM 10- BHCLICCTOSILL
/0T NOAYMHEH KbM PBKOBOAMTEN/ M NPEACTABASBA NMUCMEHO CLOOWICHHE, CBLP3AHO ¢ M3NDBAHCHHE
HA CAYKEOHU 3a0bIKEHUs 1 KOHKPETHH NPEATOKEHUS, HIMCKBALLO CAHKLIAS OT PHLKOBOJIMTES MO
najeH npobaem.
Pereusumu:
* Bxoasu nomep:
* Ajpecar;
= 3arnasue:
*  CwberaBuren:
*  OTHOCHO:
* Ob6pviuenue;
*  Coabpxkanue;
*  Hwme, noanue Ha cuerasurens.
) HOKIJIAJ] - HokymenT (useomes ce na ohuyucaina daanka), ChAbpiKaLL 0O0CTOHHO
H3JI0CHHUE NO ONpeaeneH BLIPOC MK NOCTaBeHa 3a1a4a. ¢ U3BOM U NPETOKEHIS,
AKO f1oKnanur e NPCAHAZHAYCH 3a JIPYTO BEAOMCTBO CE KOMNACKTORA ¢ HPHIAPYAKHTECTHO
MUCMO. Hanucano Ha Gnauka na MY,

Pexeusumu;
*  Alpecar:
« Konwe:

* 3arnasue:
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4,
WK NpefocTaBsuL onpe e

CueraBuren:

OTHOCHO:

Chabpxanue:

[/l.'ue H NMOANHC Ha CbCTABHTENA.

[MTUCMO - Jlokymenr, ChAbprkain cvobuienmne ot cnyxeden XapaKkTep. M3MCKBall

4.1. M3xoaau10 nuemo - HHHUMHATHUBHO.
Pexeuszumu:

4.2,

Oduumanua Gnanka:
AJpec Ha nonyuarens:
OrHocho:
Obpbiuenme:;
Cbabpxanue;
Jluuna curnatypa Ha wsroremans CIlyKHTE1;
Ioanuc.
M3xoaauwo nucmo - OTroBOp.

Pexeusumu:

Oduumnanua Granxa:

Aapec Ha nonyuarens:

Ha Baw No................. ;

OtHocHo:

OBpbiuenue:;

Cohabpikanue:

Jlnuna curnarypa va m3rotemnang CAyIKUTEN;
[loanue.

4.3, HM3xoaso nuemo - HANOMHHTEIHO.
Pexeusumu:

Oduunanua Granka:

Anpec Ha noayuatens:

Kbm naw N, . :

OtHocHo:

OGpbiuenue:

Chbabpikanue:

[Tpunoxkenus;

Jlndna curnarypa na wsrorsuans CIYIKNTEN:
[Moanuc.

4.4. M3xoasuio nuemo - MPUAPYIKUTEIHO.
Pexeusumu:

5.
OMUCBAT NOAPOOHO MK
Belanue. Ocpen yAocToBepaBalumnTe (hakti (nepconasc

Oduumanna 6nanka:

Aapec Ha nonyuarens:

OTtHocHO:

OOGpbiuenue:

Coeabpkanue:

[punomenus;

Jlnuna curnarypa va u3rotsunms CAYKHTEN:
[Toanwue.

Aena unpopmauns. Buaose nuema:

[TPOTOKOJI - HokymenT (coemass ce na ohuyuaina Granka), B KolTO Cce

B pestome HposeacHa Cpella. saceaanue na KOJICKTHBEH OpraH, Cb-

CLCTAB Ha MHACTHHUMTE, H3PA3CcHK

CTAHOBHLLIA, HanpaBeHW H3Ka3zBaHus W APyru ;'ICHC'I‘BH}I) B CLALPKAHHUETO HA TO3M JAOKVMEHT Ce
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Bb3Mpoussexnar Touno MPUETHTE pelenns na konekTraHug oprau,
Pereusumu:
* Howmep, nata u macro Ha cLOuTHETO:
* Coeabpxkanue:
* Hwme u noanuc na CbCTaBuTENN MTE,
6. CTAHOBMII|E - Hoxymenr. ¢ koiito ONpeRenen cayxuten uspasssa muenne no
Bb3/10%keH my 3a paGora JNOKYMEHT.,

Pexeusumu:
* Bxoasuy HOMep:
*  Anapecar:

* 3arnaBna vacr /CTaHOBULIE/:

* OrHocho:

* Coaspxkanue:

* lloanwuc.

7. CIIYI)KEBHA BEJIEXKKA - [Mueo. CbALPKALO CLOOLIECHIE OT caymede
XapakTep 1o onpesenen aapecar.

8. VJIOCTOBEPF] IUE - Tuewo. CRAbPIKALLO yaocToBepsiBane Ha thakri ot
cayaeden xapakrep 1o onpeaenen aapecar,

Il M3ucksanmsg kum CLALPAKAHUETO M pasnonoske HeTo 1A PEKBH3MTHTE Ha 00110
AAMHHUCTPATUBHUTE NOKyMeHTH.

O6wo agm MHHUCTPATHBHUTE 1OKYMeHTH CBALPKAT CCAHNTE PEKBUINTH:

I. Peksuzury ~Adpec na M3Npawaya™ v Anpec na noayvarens™:

AldpeckT Ha MY - m3npaway ce cwvanpka s YTBbpACHATA Onanka na MIY. He ce
Paspelasa u3nonssaHeTo na Apyru Gnankm.

AQpechbT Ha Aoaydatens obxsawa: nwvanoro HAUMCHOBAHKE  Ha  opranmsaumsia-
Honydaren, nacenemoro mscro, YMuara /Oyaesapaa. naouwana o KHAUUHUA  KOMNOeke/.
HOMEPa  noweHckus Koz,

Korato nonyuarenst ce HaMHPa B CbILOTO HaceneHo msicTo. AONYCKa ce BMECTO MMeTO na
HACENCHOTO MACTO na ce 3anucaa ~TYK™. T1pu HEOOXOAMMOCT ce 3anucea 1 HauMEHOBaHueTO Ha
CTPYKTYPHOTO 3BEHO MAM AnbikHOCTTA 1 UMETO Ha CyeOHOTO nue. koero e KOMIOCTEHTHO 110
BbIpoca.

2. Obuo AAMHUHHCTPATHBHUTE NOKYMCEHTH /o MIKIIOtCHHE Ha nucmaTa/ TpsGea na umar
3arnaBHa vacT, B KOATO ce 3anucsa HAUMEHOBAHNETO UM /3anoBe. noknan. MHopvatns, cnpaska,
AOKNaaHa 3anucka u ap./.

3. Peksusur _OTHOC] 10”. B pexsusura ce JAMHCBA KPaTKO 33 KaKBO ce OTHacs
AOKYMEHTA.

4. PekBuzur ~OBPBUIEHUE", O6puiennero ki HoaytaTens Ha 1okymenTa TpaGea 1a
Obae no AnbkHOCT MK MOUMEHHO.,

5. PexBuzur HPUJTOXEHUSA™, Besko NpUAOKeHne ce onucsa na oraenen pea ¢
1OpeACH HOMep nan GykBa, kaTo ce sanucaar HETOBOTO HauMEHOBaHKE 1 GposT Ha CK3CMISIpHTE.
KOHTO ce npunarar. Axo B Tekcra ca UMTHPAHW NpUNoKeHUsITA. B Kpas Ha Texcra CC 3anucra Ha
HOB pen [TPUJIOXKEHMUS: curiacho TeKcTa”,

6. PekBusur _JIMYHA CHUIHATYPA®”, Pexsusurst MPEACTABAABA  W3nucRane ng
MHULMANH, ChbeTaBeH OT nLpeuTe OyKBHM Ha MmeTO bamuausta na caymuren/s/ure. HIFOTBHA/ Y
lIpOeKTa Ha n0KyMeHTa (Korato ToBa He ¢ HNOAMMCBALLOTO IO ATLKHOCTHO MILe) 1 co nocTans Ha
BCAKA CTpaHuua, B nsiBo, e MPEAXOJHHTE PEKBUINTH.

7. PexkBuznr ~CBITIACYBAHO™. PekBm3nTLT ce nocrans 1a nocaeanara crpannua Ha
CK3EMNAsApa, KOHTO ocTapa g ACNOBOACTBOTO! CBHCTOM Ce OT AMBKHOCTTE HA ChITIacy BaLLms,
HETOBKA NOANKUC ¢ pasmdposkara MY /umie u damusin/.

8. Peksusur [10J([TUC™ Pexsusnrur ce cheron or:

* Haumenosanuero na anviocerra Ha NOANHCBALIOTO NHie:
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* Jluunng noanue wa NOANUCBaULN;

* Paswmdposka /8 cko6u/ 1a noanuca - ume u pamuams.

* Korato MOANMUCBALLMTE ca ABE WM noseye ‘mua. pexksusurure LOJITUC™ ce
pasnonarar eauH noa Apyr 8 chiata nocacoBarentocT, B kosto ABTOPHUTE ca 3anucanm g
3ariaBHata 4acT uan no a3Gyven pen.

* Korato noanucsaumre cq ABC MUa ¢ pasnuunn anmsknocTy, PEKBH3UTLT
TOJMUCT ya NOANUCBAIINS © NO-HUCKa ATBAHOCT. CE NOCTABS B 19RO, A MPH MOBEYE OT 1BaAMA -
CC€ BIHCBAT nocaeaoBarTe o, NPy CHOMONABAHE HA ANLIKHOCTTA UM B cayseOHara iiepapxus.

* Pexksuszur wYTBBPAJIABAM™. PekBHINTLT BRItOYBA:

* TekeT YTBBPIJIABAM ™

* nwkHoeTTa Ha YTBBPIKAABALMSA JOKYMeHT]:

* JInunus noanuc na YTBLPIAABALIMA TOKYMEHTA:

* Paswndposka na nuunug noanuce: Jara.

9. Peksusur ~PE30JHOLIUS™. [Mocrass ce BLPXY OlaHka 3a PE30MOUMH HAK BLpPX)
AOKYMEHTa M CbAbpXKA: M3MbLAHUTENST, KbM KOTOTO € Hacouen nokymenta, YRasanue na
PE30MpaLLmsa, cpok Ha u3nLAHCHNe, AATaTa Ha KOSITO € NoCTaBeHa pe3omoumsTa, NOJUITHC 1
Aap.

10. Yaoctosepurennust HAINC 38 M31aBAHUTE NPENUCH U Komus ce othopms. kakto
cneaga:

- B TOPHHS IECEH BIbal Ha nbpeaTa CTpanunua ce nocrass lpennc™ wan “Konue™, a
HENOCPeaCTBeHO crien TekeTa - B Jisigo. n3pasa . Bapuo ¢ opurunana™. AIbIKHOCTTA Ha yj0c-
TOBEPABALLMA, HEFOBUS NOANHC ¢ paswndporkata My u nevar.

1. O6wm u3mckpanms npu ohopmsine Ha 06U AAMHHUCTPATHBHUTE IOKYMEHTH B )1
MHUHUCTpaumsTa na M™Y.
I. Maxoasure AOKYMEHTH e oTnevarTrar Ha opuumania 6ranka na My,
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